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POTTSTOWN SCHOOL DISTRICT

RESIDENT CHILDREN - ADMISSION TO SCHOOL 6000

6000.1

6000.2

6000.3

6000.4

6000.5

6000.6

Admission to school shall apply only to those
individuals who are legal residents within the
Pottstown School District or who apply for admission
and upon the recommendation of the Superintendent and
approval of the Board are accepted on a tuition basis.

Legal residents between four years of age and twenty-
one are entitled to an elementary and secondary
education, free of tuition.

Admission to pre-kindergarten (4K) shall be limited to
children who have attained the age of four years before
the first day of school of the year of registration.

Admission to kindergarten (5K) shall be limited to
children who have attained the age of five years before
the first day of school of the year of registration.

Admission to first grade shall be limited to children
who have attained the age of six years before the first
day of school of the year of registration.

Any child who does not meet the beginning age
requirement will be considered for early entrance into -
school only after written application is made by the
parent to the Superintendent requesting the child be
tested by the school psychologist.

6000.6a After evaluation and upon the recommendation
of the psychologist, the Superintendent, and
upon approval by the School Board, the child
may be admitted to kindergarten and/or first
grade at an earlier age.

6000.6b Under no circumstances will a child be
considered for examination for early entrance
to five year old kindergarten unless the
child is four years old by the first day of
school or for early entrance into first
grade, five years old.

6000.6c There. will be no early entrance to pre-
kindergarten (4K).

(OVER)



RESIDENT CHILDREN - ADMISSION TO SCHOOL (Continued) 6000

6000.7 Enrollment permitting and upon the recommendation of
the Superintendent and approval of the Board, non-
resident children may be accepted into kindergarten
classes on a tuition basis.

6000.8 Students under eighteen years of age living with
persons other than either of their parents in the
Pottstown School District will not be enrolled until
investigation determines whether or not they are a
tuition or non-tuition student.

Adopted: August 13, 1973
Revised: February 14, 1977
Revised: February 11, 1987
Revised: November 1, 1991
Revised: April 14, 1993
Revised: November 9, 1994
Revised: August 16, 1995
Revised: December 2, 2004

POLICIES\6000



POTTSTOWN SCHOOL DISTRICT

RESIDENCY REQUIREMENTS 6005
6005.1 Normal Residency - The Pottstown School Board requires

6005.2

6005.3

as part of the registration process that parents or
guardians provide evidence of their legal residency
within the borders of the Pottstown School District
(Evidence is defined for the purpose of this policy as
at least two of the following items) :

6005.1a Real estate settlement sheet.

6005.1b  Full executed rental agreement.

6005.1c Utility bill (electric, water, sewer), but
not telephone.

6005.1d Tax bill for residence.
6005.1e Driver’s license and social security number.

6005.1f Items submitted as proof of residency are
subject to verification by the Pottstown
School District including a verification of .
the residence.

Individuals found to have falsified residency
requirements will be billed for the pro rata share of
the Pottstown School District tuition for the amount of
days each of their children attended the Pottstown
School District. '

Non-Resident Students v i he Homes Resident
Taxpayers (Affidavit Students) - The Pottstown School
Board requires as part of the registration process that
the regident taxpayer provide evidence of legal
residency within the Pottstown School District.
(Evidence is defined for the purpose of this policy as
at least two of the following):

6005.3a Real estate settlement sheet.

1 6005.3b  Full executed rental agreement.

600S.3¢c Utility bill (electric, water, sewer), but
not telephone.

6005.3d Tax bill for residence. -

6005.3e Driver’s license and social security number.



RESIDENCY REQUIREMENTS (continued) 6005 @

6005.4

6005.5-

6005.3f Items submitted as evidence for proof of
residency are subject to verification by the
Pottstown School District including a
_verification of the residence.

6005.3g Copies will be made and kept on file for
documentation.

6005.3h Individuals who are found to have falsified
residency documentation will be billed a pro
rata share of the Pottstown School District
tuition for each child in the district based
on the number of days each child attended
school in the Pottstown School District.

In addition to the above for affidavit students, the
resident taxpayer must also submit an application and a
sworn statement to the superintendent of schools
attesting to the fact that: *“they will keep the child
gratis, they will assume all personal obligations for
the child related to school requirements, and they
intend to keep the child continuocusly and not merely

through the school term.” ;:)

Resident Taxpayers found in violation of 6005.4 could
be prosecuted for filing a false sworn statement and
also charged tuition as described above in 6005.3h.

Legal Refergngg
24 PS-13-1302-1305

Adopted: August 12, 1998

POLICIES\6005



POTTSTOWN SCHOOL DISTRICT

NON-RESIDENT CHILDREN 6010

6010.1

6010.2

6010.3

6010.4

6010.5

Adopted:

POLICIES\8010

Non-resident children may be admitted from outside the
Pottstown School District if space will warrant such
admission and upon payment of established tuition
rates. Such tuition payments shall be made at the
business office at least one month in advance. A non-
resident pupil shall not be admitted to school without
a receipt indicating that tuition payment has been
made. ‘Non-resident students with unsatisfactory
citizenship records may not be admitted to Pottstown
schools. '

Affidavits shall be secured in duplicate on school
district forms from the legal representative of any
student whose residence is questionable. One copy
shall be placed in the student’s cumulative folder and
one copy forwarded to the superintendent’s office.

Names of pupils enrolling in the Pottstown School
District from children’s hcmes or foster homes whose
legal residence is outside the school district shall be
reported immediately by the principals of the several
schools to the superintendent. They should be recorded
as non-resident students.

Students other than seniors moving out of the Pottstown
School District may continue to attend classes in the
district if migration is after April 1 of the school
year. Otherwise, pupils must transfer to the new
district immediately. Seniors shall be permitted to
continue attendance and graduate with their class if
they move after the start of the spring semester. The
above students may attend without paying tuition.

If a non-resident will become a resident student by
October 1, said pupil may be admitted to the Pottstown
School District without payment of tuition. IFf they do
not become a resident student by October 1, they shall
behbiiled for tuition retroactive to the beginning of
school.

August 13, 1973



POTTSTOWN SCHOOL DISTRICT

CUSTODIAL AND NON-CUSTODIAL PARENT
RIGHTS AND RESPONSIBILITIES 6011

'6011.1

6011.2

6011.3a

6011.3b

6011.4

6011.5a

6011.5b

6011.5c

The parent must notify the district of any court order
which sets forth the custody and visitation rights of
any child enrolled in any school within the district.
In the event that the court order allows the parents to
agree between themselves on the specifics of '
visitation, then the parents must submit to the
district a written visitation schedule, signed by both
parents, along with a court order. '

Only legal surnames will be used on official school
records and documents; any court order changing a
student’s surname must be forwarded to the district.

A student’'s academic, medical, and dental records shall
remain available for inspection to each parent whose
parental rights have not been terminated, regardless of
the specifics of any visitation or custody order, and
the address of each parent shall be made available to
the other absent a court order to the contrary.

In the case of special education and exceptional
students, both parents shall have, in addition to the
above, the right to attend IEP conferences and to sign

-legal papers unless specifically prohibited from doing

so by a court order. Surrogate parents who are legally
approved by the Montgomery County Intermediate Unit #23
also have these same rights in the absence of the
natural parent.

The right to review the records as set forth in the
preceding paragraph is accorded to each parent
individually, and the other parent shall not have the
right to prohibit the review of the records by the
requesting parent except by obtaining a court order
prohibiting such review by the requesting parent.

The school may request written notice from the parent
or guardian to see student records.

The school may take up to 30 days to provide access to
the records.

The custodial parent will be notified of the other
parent’s request to see the records.



|IEFA CUSTODIAL AND NON-CUSTODIAL PARENT

RIGHTS AND RESPONSIBILITIES 6011

6011.6a The school district will not permit a visit of a

non-custodial parent during school hours or to take

custody of a child without the written permission of
the parent with legal custody.

6011.6b If a non-custodial parent has visitation rights
specifically set forth in a court order that had

previously been forwarded to the district, then 6a
above would not be applicable.

-

Adopted: FPebruary 12, 1992
POLICIES\6011




POTTSTOWN SCHOOL DISTRICT

EVIDENCE OF AGE AND NAME 6020

6020.1 Prior to the admission of a child to kindergarten or
first grade classes, evidence of the age and name of
the child shall be furnished to the principal of the
school. Such evidence may be:

6020.1a A legal birth certificate.

6020.1b A baptismal certificate indicating date of
birth, together with a sworn notarized
statement from parent or guardian as to the
accuracy of the certificate.

6020.1c A certified copy of entrance into the United
- States showing the date of birth of the
child, together with a sworn notarized
statement from the parent or guardian.

6020.1d Such other evidence as family Bible record,
insurance policy, or school record showing
date of birth of the child, together with a
sworn notarized statement from parent or
guardian or hospital certificate.

6020.1e If none of these are available, an affidavit
of age sworn by the parent or guardian and
accompanied by a certificate of age from a
public health officer or public school
physician or, in their absence, a licensed
practicing physician in the country.

Adopted: August 13, 1973
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POTTSTOWN SCHOOL DISTRICT

ASSIGNMENT OF STUDENTS 6030

6030.1

Students will be assigned to the school in their
attendance area as approved by the Board of School

Directors.

Students shall be transferred from one

building to another if and when the family changes

residence

within the district. The following temporary

exceptions to this may be applicable.

6030.1a

6030.1b

6030.1c

6030.14

6030.1e

A student may start at a school which is not
in his attendance area if the family will be
moving to that attendance area within the
first two months of the school term. This
must be documented by the purchase or the
rental transaction and the fact the home will
be occupied on or before November 1. Parents
or guardians must present written requests of
this nature to the principal. Parents must
assume responsibility for their child’s
transportation.

Students whose parents will move within the
school district following the first two
months of the school term may, upon written
request of the parents or guardian to the
Superintendent of Schools, continue at the
school the student was attending.

A student who receives this approval may
attend that school only for the remainder of
the current school term. Parents must assume
responsibility for their child’s
transportation.

Students whose parents or guardian move from
the school district after April 1 of any
school term may, upon written request to the
Superintendent of Schools, be granted
permission to have their children complete
the school term in the Pottstown Public
Schools without payment of tuition. Parents
must assume the responsibility for their
child’s transportation.

Should the parents move from the school
district prior to April 1, the students must
either leave the school district or the
parents must pay tuition at the approved
rate.



ASSIGNMENT OF STUDENTS (Continued) ' 6030

6030.1f Seniors shall be permitted to continue
, attendance and graduate with their class
without paying tuition if the family moves
out of the district after the start of the
second (spring) semester.

6030.2 ° The Superintendent of Schools may assign or reassign
students to other schools when such transfers are
necessary to meet their specific educational or medical
needs.

6030.3 Students may be transferred by the principal from one
room to another whenever necessary by reason of
promotion, overcrowding or for such other reasons as
the Superintendent of Schools may deem desirable.

6030.4 Pottstown School District operates its elementary
schools on a modified neighborhood schocol concept.

6030.5 Students may be assigned to an elementary school
outside of their neighborhood school for administrative
and educational reasons. (See attached guidelines.)

6030.6 Transportation will be provided by the district for
those students who are assigned to another elementary
school provided they live one mile or more by the
nearest highway from the school. (Refer to 7300.94d.)

6030.7 Kindergarten enrollment quotas may be established in
elementary attendance areas based on student
enrollments, class size, and the availability of
classrooms in that particular facility. The staffing
and enrollments of kindergarten classes will be
recommended by the Superintendent of Schools and
approved by the Board of School Directors.

6030.8 Kindergarten registration shall commence during March
of each school year.

6030.8a The specific dates for kindergarten
registration will be advertised well in
advance of this yearly date, allowing parents
the necessary time to adequately prepare the
paper work (e.g., birth certificates,
immunization papers, etc.) in order to enroll
their students for kindergarten.

6030.8b All the necessary documents must be completed
during the registration period before a
student will be allowed to begin
kindergarten.



Q’\ ASSIGNMENT OF STUDENTS (Continued) 6030

6030.9

Elementary School Attendance Areas

en

4K -G

In those locations where streets do not exist, the

boundary is identified by property traversed by the
attendance area boundary line.

6030.9%9a

6030.9b

EDGEWOOD ELEMENTARY SCHOOL, Morris and
Mintzer Streeta .

Beginning at High Street and east Borough
Line. Follow Borough line to north Borough
Line to Adams Street. South on Adams Street
to Washington Hill Road. East on Washington
Hill Road to Grant Street. South on Grant
Street to Beech Street. West on Beech Street
to Adams Street. South on Adams Street to
Lesher Alley. West on Lesher Alley to
Washington Street. South on Washington
Street to High Street. West on High Street
to Manatawny. South on Manatawny Creek to
Industrial Highway. East on Industrial
Highway to Madison Street. North on Madison
Street to Cross Street. East on Cross Street
to South Street. East on South Street to
Montgomery Street. North on Montgomery
Street to High Street. East on High Street
to Borough Line.

FRANKLIN ELEMENTARY SCHOOL, Grace and
Franklin Streetsg

Beginning at Mervine and Hanover. South on
Hanover to Airy Street. East on Airy Street
to Spruce Street. South on Spruce Street to
East Street. East on East Street to
Charlotte Street. South on Charlotte Street
to Lincoln Avenue. East on Lincoln Avenue to
Evans Street. South on Evans Street to
Spruce Street. East on Spruce Street to
Washington Street. South on Washington
Street to Beech Street. East on Beech Street
to Grant Street. North on Grant Street to
Washington Hill Road. North on Washington
Hill Road to Adams Street. North on Adams
Street to Mervine Street. West on Mervine
Street to Hanover Street. ’



ASSIGNMENT OF STUDENTS (Continued) 6030

6030.9¢

6030.94

6030.%e

L EL d Y
Streets

Beginning at Borough Line and Route 100
Bypass. South on Route 100 Bypass to
Manatawny Street. South on Manatawny Street
to Beech Street. East on Beech Street to
Franklin Street. South on PFranklin Street to
Lesher Alley. Bast on Lesher Alley to
Washington Street. North on Washington
Street to Spruce Street. West on Spruce
Street to Evans Street. North on Evans
Street to Lincoln Avenue. West on Lincoln
Avenue to Charlotte Street. North on
Charlotte Street to East Street. West on
East Street to Spruce Street. 'North on
Spruce Street to Airy Street. West on Airy
Street to Hanover Street. North on Hanover
Street to Borough Line. West on Borough Line
to Route 100 Bypass.

RUPE L Q0L out d Mt
Yexrmon Streetsg

Beginning at Borough Line and High Street.
West on High Street to Montgomery Street.
South on Montgomery Street to South Street.
West on South Street to Cross Street. West
on Cross Street to Madison Street. South on
Madison Street to Industrial highway.
Industrial Highway to Borough Line. Borough
Line to High Street. Beginning at Beech
Street and Washington Street. East on Beech
Street to Adams Street. South on Adams
Street to Lesher Alley. West on Lesher Alley
to Washington  Street. North on Washington
Street to Beech Street.

Beginning at Route 100 Bypass and Borough
Line. West on Borough Line to Glasgow
Street. South on Glasgow Street, including
Pottstown Airport and Water Department, to
Schuylkill River. Follow Schuylkill River
boundary to Manatawny Creek. North on
Manatawny Creek to High Street. East on High
Street to Washington Street. North on
Washington Street to Lesher Alley. West on
Lesher Alley to Franklin Street. North on
Franklin Street to Beech Street. West on
Beech Street to Manatawny Street. North on
Manatawny Street to Route 100 Bypass. North
on Route 100 Bypass to Borough Line.



ASSIGNMENT OF STUDENTS (Continued) T 6030

6030.10

6030.11

Adopted:
Revised:
Revised:
Revised:
Reviged:

POLICIES\6030

Grades 6-8

All students in the Pottstown School District attending
grades 7 and 8 will be housed in the Middle School,
Bast and Franklin Streets.

Grades 9-12

All students in the Pottstown School District attending
grades 9 -12 will be housed in the Senior High School
Building, North Washington Street.

August 13, 1973
February, 1977
October 8, 1980
November 10, 1982
May 13, 1994



ATTACHMENT TO POLICY 6030

‘ MODIFIED
NEIGHBORHOOD SCHOOL CONCEPT

For generations Pottstown elementary schools have been
considered neighborhood schools by the residents of that
geographic area of our community. However, it is becoming more
and more difficult to carry out the concept of a neighborhood
school in the true sense and perception of our community
residents. :

As provided for in Pottstown School Board Policy 6030.3, the
district has been forced to operate a modified rather than a true
neighborhood school in order to maximize the available tax
dollars. 1Issues of class size, number of classes, building
limitations as far as number of classes, and availability of
personnel must all be considered if we are to optimize the
efficiency of dollars and personnel. In addition to balancing
class size and maximizing personnel and building utilization,
Pottstown, like many other communities today, does not have a
stable population. Between 20% and 30% of our entire district
Student population may change.each year. 1In fact, in some
buildings our number has approached 50% on a given year.

At registration time, the individual principals share the
following concepts with parents:

1. Whenever possible, we try to keep a child in his home
school.

2, Whenever possible, we try to keep sibling groups
together.

3. Whenever possible, we honor parents’ requests for the
Selection of a.m. or p.m. kindergarten sessions.

4. When a decision must be made to transfer students from
a student’s home school to another school, parents are
first asked to consider the transfer to another
building and are given educational reasons and
rationale, i.e., smaller class size in the new
building. In addition, visitations are arranged for
the parent to spend some time in the new school.

5. Should no parent volunteer to the transfer of schools,
then the principal must select students. ‘This
Selection is based on the information the principal has
at hand, including proximity to the new school, sibling
factor, and date of the parent’s registration.



6. The needs of the entire building are considered when we
must force this decision upon the parent.

7. Parents are informed at orientation that final
placement decisions for some children cannot be
guaranteed at registration. We share with them that
tire needs. of the whole district must be considered
before final assignments are made. Because of these
restraints, we cannot guarantee that a person will be
assigned to a class or a grade in their home school
building. The finalization of this process can only
occur at the end of summer and, in some cases, must be
delayed until the second week of the new school year.

This year, parental appointments have been scheduled for
each family. Providing parents with appointments permits our
nurses to screen for vision and hearing problems. Early
screening and identification of these problems permits parents to
take corrective action before the school year begins.

In conclusion, we try to meet every parent’s request.
Unfortunately, this cannot always be achieved. Historically, we
move approximately 30% of our students out of their home schools
each year to meet the needs of the district. Thus, our
neighborhood school concept should be accurately referred to as a
modified neighborhood school concept.

FDH/2520
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POTTSTOWN SCHOOL DISTRICT

COMPULSORY REGULAR ATTENDANCE 6100

6100.1

6100.2

6100.3

6100.4

Adopted:
Revised:
Revised:

POLICIES\6100

Any child who has attained the age of eight years prior
to February 1 of any school year or who has entered
school at an earlier age and who has not yet attained
the age of seventeen years shall be required to attend
school regularly during the entire school year.
Pursuant to the provisions of Section 1330 of the
Pennsylvania School Code of 1949, as amended.

Regular attendance shall be defined as attending school

for the full day of each day during which school is in
session.

6100.2a Students are expected to attend all sessions
unless properly excused by school
authorities. (See Policy 6110)

All teachers shall check for absenteeism and tardiness.

6100.3a Teachers shall record and maintain an
attendance card for each student. The cards
are returned to child accounting personnel at
the end of the school year for auditing
purposes.

6100.3b Teachers shall report to the office the names
of those students who are absent or tardy.
These names will be recorded in the district
student attendance computer application.

Written excuses shall be required from parents
explaining absences or tardiness and such excuses shall
be kept on file for three years.

August 13, 1973
December 13, 1979
November 12, 2003



POTTSTOWN SCHOOL DISTRICT

ATTENDANCE: ABSENCE AND TRUANCY ' 6110

6110.1

€110.2

The Board of School Directors recognizes the importance
of regular attendance to insure student success in the
school instructional program. The Board further
recognizes the full intent of the School Laws of
Pennsylvania with respect to absences of students as
stated in various sections of the Public School Code.

It is the intent of this policy to provide reasonable
regulation of student attendance without undue hardship
on the part of the parent or the student. The Board
further intends to provide the framework for
administrative regulation of student absences and
tardiness.

The provisions of the School Laws of Pennsylvania and
supporting regulations established by the Department of,
Public instruction shall govern and control all student
absence and tardiness.

Every student is expected to be in attendance every day.
during the school term. Any student participating in
an approved homebound instruction (Policy 6120.1a)
program will be marked as in reqular attendance so long
as he/she participates and receives the required number
of hours of instruction.

Excused Absences

6110.2a The School Laws of Pennsylvania permit the
absence of students for illness, quarantine
or a death in the immediate family. For
urgent reasons other than those listed above,
absences will be classified as excused for
the following reasons:

1. Educational tours or trips with prior
written approval. (See 6110.2f)
2. Religious obligations.

3. A driver’s examination (1/2 day) with
prior written approval.

4. College visitations or a job interview
with prior written approval.

6110.2b The term "urgent reasons" shall include
inclement weather when it is impossible or
dangerous for the student to attend school,
but shall not be construed to include
domestic service, babysitting, or similar
activities.



ATTENDANCE: ABSENCE AND TRUANCY (Continued)

6110.2c

6110.24

When a student returns from an absence,
he/she must present a written note from a
parent, guardian, doctor, or a hospital to
the homeroom teacher at the elementary and
middle school levels; the attendance office
at the Senior High. If the student does not
submit this written note within three (3)
school days of his/her return to school, the
absence is considered unlawful (unexcused if
the student is over 17 years of age).

Doctor'’s Excuses Required:

1.

Any student who has been absent with a
contagious disease, regardless of the
length of time, must present a written
excuse from a doctor to the school
attendance officer or to the main
office, whichever would apply to the
student, before being readmitted to
class.

A written excuse from a doctor will also

be required of any student who has been
absent for more than five (5)
consecutive days. In case of an absence
in excess of five (S) days, a doctor’s
note must be presented to the school
attendance officer or main office before
the student can be readmitted to class.

In the case of irregular attendance or
excessive absences, the principal or the
school attendance officer may find it
necessary to require a student to
present a doctor’s excuse to cover each
subsequent absence. Under these
circumstances, any absences that are not
covered by a doctor’s excuse will
automatically be marked unexcused or
unlawful, whichever is applicable.

A doctor’s excuse which states the
student did not receive treatment will
not be accepted. The days of absence
will be classified as unlawful or
unexcused whichever is applicable.

6110

9



&'\ ATTENDANCE: ABSENCE AND TRUANCY (Continued) 6110

6110.2e

6110.2£

Early Excusal

A request for early excusal to leave school
for a medical appointment or other urgent
reasons will be considered if a note from the
parent or guardian is presented to the
principal or the school attendance officer
prior to the appointment. If a note is not
presented in advance, early excusal may not
be permitted.

Educational Tours/Trips

The Pottstown School District strongly
discourages student absence from school
except when illness or other urgent reasons
prevent the child from attending. School
district officials are aware that it is not
always possible to schedule family trips and
vacations while school is not in session. 1In
keeping with our guiding philosophy, but also
recognizing the importance of the family
unit, the school district will approve
educational tours or trips up to .a maximum of
five (5) school days per student per year.
Exceptions to the five (5) day rule may be
considered by the building principal if
compelling, extenuating circumstances
warrants such consideration. The following
provisions must be met for
approval/conditional approval of an
educational tour/trip:

1. .(a) *“Request for Excused Absence” form
has been designed for pre-planned
educational tours or trips.

(b) This form will be sent to parents
when the school receives
notification of the intended trip.

2. (a) A parental request for excused
absence must be submitted to the
child’s building principal or
designee for c¢onsideration at least
three (3) days prior to the date of
the intended trip.

(b} The request must include a
statement detailing the educational
value of the trip and the name of
the person responsible for
supervision.



ATTENDANCE:

ABSENCE AND TRUANCY ({(Continued) 6110 @

(c)

(d)

3. (a)

(b)

(e)

(d)

(e)

(£)

The principal will respond to the
Request for Excused Absence.

Questionable requests will be
submitted to the superintendent for
final determination.

The building principal will
evaluate the request in terms of
its educational value, duration,
and adequateness of the
supervision.

If approved, the absence will be
considered excused, subject to the
student’s satisfactory completion
of the assignments missed.

At the secondary level

(Grades 6-12), students must also

present a written report to the

principal highlighting the

educational aspects of the trip. f?

Elementary students (K-5) are
encouraged to share the trip
experience with their class upon
return to school.

Prior to leaving on the trip, it is
the responsibility of the student
to seek assignments.

It will be the responsibility of
the student to make-up all work
missed during the absence within
one week after the student returns
to school.

4. The absence of a student taking a tour
or trip which has not received prior
approval from the building principal as
being educational in nature will be
considered unlawful (unexcused) and
subject to the provisions of the

Compulsory Attendance Laws (Section 1333

of the School Code) .

-



* ATTENDANCE: ABSENCE AND TRUANCY (Continued) . 6110

6110.2g

6110.2h

S. (a) A student may be excused from
school to accompany his or her
family to attend important family
functions, such as graduations,
weddings, funerals, etc., which are
out of town and require lengthy
travel.

(b) An excuse from school for this
reason requires prior approval from
the building principal or his
designee and satisfactory
completion of all work missed
during the period of absence.

6. The parents or guardians should receive
a copy of this policy each year. It may
be in the student handbook or delivered -
separately.

Alternative Education

Students assigned to any form of alternative
education must adhere to the requirements as
adopted by the Board of School Directors.
Any days that are missed from this program
which are not covered by "A" or "B" above
will be marked as unexcused or unlawful,
whichever is applicable.

Tardiness

Tardiness is an absence from part of a school
session. Student tardiness, if accompanied
by a note from a parent or guardian, will be
classified as excused for the following
reasons:

Late buses.

Personal illness.

Medical reasons (with a note from an
attending doctor or hospital).
Hazardous conditions because of
inclement weather.

Religious obligations.

Family emergencies.

Family illnesses.

. Utility failure.

Driver’s examination with prior
approval.

10. A job interview with prior approval.
11. Other extenuating circumstances may be
considered by the principal or building
attendance officer.

W
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6110.3

6110.4 -

ABSENCE AND TRUANCY (Continued)’ ~ 6110

Unexcused Absences - Student absences will be
classified as unexcused for the following reasons:

6110.3a

6110.3b

6110.3¢

6110.3d

Unlawful Absences (Truancy--Parents will be informed)--~

Any absence of a kindergarten student or any
student seventeen years of age or older that
is not classified as excused.

Students seventeen years of age or older who
leave school during hours without prlor
permission.

Any absence of a student because of out-of-
school suspension which does not exceed the
period of the suspension.

Students under seventeen years of age who
have run away from home.

Student absences will be classified as unlawful for the
following reasons:

6110.4a

6110.4b

6110.4c¢c

6110.4d

6110.4e

Any absence of a student under seventeen
years of age which is not classified as
excused or unexcused.

Students who are under seventeen years of age
and leave school during school hours without
prior permission.

Out-of-school suspension that exceeds the
period of the suspension.

Student tardiness will be classified as
unlawful for students under seventeen years
of age for the following reasons:

1. Overslept.

2. Personal transportation problem.

3. No note from a parent, guardian, doctor,
or hospital within three days of the
tardiness.

The problem of unlawful tardiness will be
handled in accordance with the discipline
procedures of the particular building.

Students found guilty of truancy by the
district justice may be subject to suspension
of their driving privileges or their ability
to secure a learner’s permit contingent upon
the number of times a child is found to be
truant.

O

Q.
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6110.4fF Please refer to the Pottstown Student
Handbooks at both the middle school and high
school for more detailed explanation of the
circumstances involving the suspension of
driving privileges.

Adopted: August 13, 1973
Revised: October 13, 1975
Revised: December 13, 1979
Revised: December 14, 1994
Revised: November 13, 1996
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POTTSTOWN SCHOOL DISTRICT
w EXCEPTIONS TO COMPULSORY ATTENDANCE 6120

6120.1

Adopted:

POLICIES\6120

All pupils between the ages of eight and seventeen
pursuant to the compulsory education laws of
Pennsylvania shall attend school regularly except those
excused for the following reasons:

€120.1a Homebound Instruction - Students receiving
homebound instruction are considered present.
Homebound tutors will be provided for any
student who will be absent from school for a
minimum of four (4) weeks provided there is a
written recommendation for such instruction,
the diagnosis and prognosis by the family
physician or psychiatrist. The prognosis
shall be stated in terms of the maximum
length of time. A notation of such
instruction should be placed in the
cumulative folder.

6120.1b Mental or physical disability.

6120.1c Attendance at a non-public school approved by
the State Department of Education.

6120.1d4 Regular employment of children in compliance
with child labor laws.

August 13, 1973



POTTSTOWN SCHOOL DISTRICT

RELEASE OF STUDENTS FROM SCHOOL 6130

6130.1

6130.2

6130.3

6130.4

No school or grade may be dismissed Before the regular
hour for dismissal except with the approval of the
office of the Superintendent of Schools.

No teacher may permit any individual student to leave
school prior to the regular hour of dismissal except by
permission of the principal.

Since the school is responsible to the parent-guardian
for those hours the student is in school, these rules
shall be observed.

6130.3a  Students shall be released from school only

to a parent or to a person authorized by the
parent.

'6130.3b  Students of separated or divorced parents

will be released to either parent unless a
court order excluding one parent from this
right is provided to the principal.

6130.3¢ In case of illness, it shall be determined
that the parent or another person authorized
by the parent is available to receive the
student.

6130.3d A student will be released to any police or
court official upon presentation by the
official of a warrant for the student.
Parents shall be notified as soon as possible
and preferably before the student is released
to the official.

6130.3e Requests for released time for dental and
: medical appointments shall be honored when it
is impossible to arrange them on non-school
time. A written request from the student'’s
parent is necessary before approval is
granted.

6130.3f Students shall not be dismissed during school
hours for non-school activities such as
private music lessons, dancing lessons,
scouts, etc., except with the approval of the
principal.

Students may be released if selected to participate in
a paid work experience program sponsored by the
district.
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6130.5 If a student seeks to withdraw from the Pottstown
School District, a parent/guardian must appear with the
student in the office prior to withdrawal to secure a
withdrawal or transfer card.

Adopted: August 13, 1973
Revised: October 12, 1983

T\ POLICIES\6130 :
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POTTSTOWN SCHOOL DISTRICT

METHODS OF OBTAINING DIPLOMA IF

STUDENT DOES GRADUATE WITH HIS CLASS

6150.1

6150.2

Adopted:

POLICIES\6150

A senior who fails may be tutored to take summer school

courses in not more than two subjects during the summer

months immediately following the graduation of his

class from high school. After successful completion of

tutoring of not less than thirty hours by a

certificated teacher in these subjects and successfully

completing an examination prepared by personnel on the
staff, he or she may be granted a subject credit or
credits and be presented his diploma.

6150.1a All tutoring for make-up of deficiencies

shall be approved by the Superintendent or
his designee.

Drop-outs and senior failures may earm a high school
diploma through application to the Department of
Education for a Commonwealth Equivalent Secondary
School Diploma, which is earned by achieving
satisfactory scores in GED tests administered through
the Department of Education and achieving the
requirements; ICS courses under the supervision of
evening school personnel, evening school, summer
courses, courses while in the military (USAFI).

August 13, 1973

6150



POTTSTOWN SCHOOL DISTRICT
r HOMEWORK , 6160

6160.1 Students shall be expected to complete out-of-school
assignments when given by his or her instructor.
Normally the homework assignments shall be within the
guidelines established in Policy 5510.

Adopted: August- 13, 1973

POLICIES\8160



POTTSTOWN SCHOOL DISTRICT

STUDENT RESPONSIBILITIES " 6180

6180.1

6180.2

6180.3

6180.4

Student responsibilities include regular school
attendance, conscientious effort in classroom work, and
conformance to school rules and regulations. Most of
all, students share with the administration and faculcy
a responsibility to develop a climate within the school .

that is conducive to wholesome learning and living.

No student has the right to interfere with the
education of his fellow students. It is the -
responsibility of each student to respect the rights of
teachers, students, administrators, and all others who
are involved in the educational process.

Students should express their ideas and opinions in a
respectful manner so as not to offend or slander
others.

It is the responsibility of the students to:

6180.4a Be aware of all rules and regulations for
student behavior and conduct themselves in
accord with them.

6180.4b Volunteer information in matters relating to
the health, safety, and welfare of the school
community and the protection of school
property.

6180.4¢c' Dress and groom themselves so as to meet fair
standards of safety and health, and so as not
to cause substantial disruption to the
educational processes.

6180.4d Assume that until a rule is waived, altered
. or repealed it is in full effect.

6180.4e Assist the school staff in operating a safe
school for all students enrolled therein.

6180.4f Be aware of and comply with federal, state,
' : and local laws.

6180.4g Exercise proper care when using public
facilities and equipment.

6180.4h Attend school daily, except when excused, and
be on time at all classes and other school
functions. :



STUDENT RESPONSIBILITIES (Continued) - 6180

Adopted:
Revised:
Revised:

POLICIES\6180

6180.41

6180.43

6180.4k
6180.41

6180.4m

6180.4n

August 13,

Make all necessary arrangements for making up
work when absent from school.

Pursue and attempt to complete satisfactorily
the courses of study prescribed by state and
local school authorities.

Avoid inaccuracies in student newspapers or
publications.

Avoid using indecent or obscene language -
either written or oral. '

Students will deliver their report cards to

their parents or guardians in a timely
manner.

Students will be remain free from the

influence of illegal or controlled
substances.

1973

October 13, 1975
January 12, 1994



POTTSTOWN SCHOOL DISTRICT

STUDENT GUIDELINES CONCERNING APPROPRIATE ATTIRE 6181

6181.1 Purpose
6l81.1a

6181.1b

It is the intent of this policy to ensure
that guidelines are in place concerning the
appropriate grooming and dress of students
that will insure the safety of all students,
as well as to provide a positive learning
environment for all students that is free

from disruption and distractions to the
learning process.

It is also the intent of this policy‘to;

(1) Promote dress standards appropriate to
the job of learning.

(2) Promote pride in oneself, one's school,
and the community at large.

(3) Promote self-discipline through enhanced
self-image.

(4) Help students to take more

responsibility for their own actions and
personal standards.

6181.2 Responsibilities of the student and parents

6181.2a

6181.2b

It shall be the responsibility of every
student of the District to keep themselves
neat, clean, and well groomed while attending
school and school related activities.

Clothing and apparel worn in school should be
appropriate to the school environment, and to
the business of learning.

Examples of this requirement include, but are
not limited to, the following:

(1) Shirts are not required to be tucked
into the pants if the shirt is no longer
than fingertip length.

(2) Athletic and leisure wear may be worn if
- it is presentable and in good taste.
(This determination will be made by the
building principal or his/her designee.)

(3) Makeshift belts or suspenders are not
permitted. Belts or suspenders must be
worn as intended, and properly adjusted
so that pants or trousers are worn in
their intended manner.



STUDENT GUIDELINES CONCERNING APPROPRIATE ATTIRE 6181
(Continued)

6181.3

6181.2c Clothing and apparel should not cause undue .
distraction, or otherwise be disruptive of
the learning process; nor should it present
cause for possible injury to the student or

- to others; nor should it be potentially
damaging to school property.

6181.2d4 Parents and guardians of students are
encouraged to use good judgment and care in
selecting school clothing for their children,
and to encourage students in the compliance
of all areas of this policy.

6181.2e It is the responsibility of every student to
comply with the provisions of this policy
including observance of the restrictions set
forth below.

Recommended Attire

In order to support an atmosphere of high academic
standards and safe schools, the Pottstown School
District encourages the following attire:

Boys

Tops: Polo shirts, turtlenecks, dress shirts (loﬁg or
short sleeves), or sweaters.

Bottoms: Casual or dress pants or shorts. (No cargo,
sweat pants, nylon, low riding pants of any kind or
baggies. No pants that are torn as a fashion
statement.) Shorts are fingertip length.

Shoes: Shoes, boots or sneakers with matching colored
laces. (No steel toed work boots of any kind; socks
will be worn.)

Belts: Are worn on pants with belt loops.
All clothing is sized appropriately.

Girls

Tops: Polo shirts, turtlenecks, blouses (long or short
sleeves), or sweaters.

Bottoms: Casual or dress pants, shorts, skorts, jumpers
or dresses. (No cargo, sweat pants, nylon, low riding
pants of any kind or baggies. No pants that are torn
as a fashion statement.) Shorts, skirts, and dresses
are fingertip length.

Socks: Socks, tights or pantyhose are worn.

Shoesg: Shoes, boots or sneakers. (No steel toed work

boots of any kind.)
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(Continued)

Belts: Are worn on pants with belt loops.

All clothing is sized appropriately.

6181.4 Inappropriate Attire

6181 .4a

6181.4b

6181.4c

Obscene, objectionable, and gang related signs,
clothing, and accessories are not permitted.

All clothing worn should be of good taste and
appropriate for the learning environment. Examples
of inappropriate clothing include, but are not
limited to the following restrictions:

(1)

(2)

(3)

(4)

(5)

(6)

Skirts and shorts shorter than the

length of the fingertips when arms are
extended at the side.

Clothing that reveals the midriff region
of the body.

Any clothing that reveals undergarments
(shirts or blouses that have either low
scoop necks or large arm openings that
reveal the chest or undergarments).

Fish net, mesh, sheer, or see-through
blouses or shirts.

Spandex or other skin tight shorts or
pants.

Boxer shorts, or other undergarments
worn as outer garments.

Shoes _and footwear

Shoes and footwear must be appropriate for school
wear, and consistent with good safety practices.

Examples of inappropriate shoes or footwear, which

are not permitted under this policy, would include
such items as:

(1)
(2)

(3)

(4)

Thongs, flip-flops, or "jellies."

Any open toe shoes at the elementary
grade levels.

Slippers and socks without shoes, unless
necessitated by a medical condition.

All footwear that presents a safety

hazard including but not limited to the
following:
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(Continued)

Loose fitting

Laces untied

Excessively high platform shoes
Excessively high heels

(5) Students in lab areas, in physical
education class, or participating in
sports, must wear shoes that completely
cover the tops of the feet, and are
appropriate to the activity being
conducted.

6181.44 Hats and head bands

(1) Hats are not to be worn in the building
during the school day; however, there
may be times when this requirement may
be waived at the discretion of the
building principal for special
situations.

(2) Head bands, scarves, handkerchiefs, and
bandannas are not to be worn inside the
building.

6181.4e Jewelry and other accessories

(1) All jewelry and accessories should be
worn in good taste and in a fashion that
is appropriate for school.

(2) No jewelry or accessories should be worn
which may be disruptive or distracting
to others engaged in classroom learning
activities or may be hazardous to the
student or any other student.

(3) Jewelry or accessories which may not be
worn for these reasons include:

(a) Sunglasses worn on the face or head
inside the building.

(b) Any other jewelry, accessories, or
adornments that might reasonably
affect the educational process by
being disruptive or distracting to
other students or faculty.

(4) In the case of physical education, or
other activities or programs that
involve or present the opportunity for
physical contact with other people or
objects, the administration or faculty
may require that students remove any
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(Continued)

® jewelry or other adornments which might
- reasonably be considered as posing a

threat to the safety of the student or
other students or staff.

6181 .4f Coats, djackets, and other outside apparel

(1) No hats or hoods, coats, jackets,
overcoats, raincoats, or other apparel
intended to be worn outside will be worn
inside the school building without

specific permission from the building
principal. '

(2) These articles must be left in student
lockers or closets once the student has
entered the building.

6181.4g Back packs and book bags

(1) No student will be allowed to carry back
packs, book bags, and similar items in
the school halls, cafeteria, classrooms,
etc., unless specifically authorized to
do so by the building principal.

(2) All such items must be left in the
student's locker or closet area once the
student has entered the building.

6181.5 Required clothing for certain activities

6181.5a Students may be required to wear certain
types of clothing, safety equipment, and/or
standard approved uniforms while
participating in physical education classes,
labs, sports activities, or other situations
where special attire may be required to
insure the health or safety of the student.

6181.5b Students may be required to wear standard
approved uniforms, in a prescribed fashion,
while participating in certain voluntary co-
curricular activities such as sports, band,
chorus, cheerleading, etc.

6181.6 Enforcement of this policy

6181.6a The homeroom or first period teacher is
responsible for monitoring the initial
m compliance with this policy on a day-to-day
- basis.

6181.6b However, it is the expectation that all staff
members support and enforce the code of dress
guidelines of this policy, throughout the
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(Continued)

61l8l.6c

6181.64

6181.6e

- 6181.6f

6181.7 Grievance

6181.7a

school day, and while students are on school
grounds or participating in school
activities.

The administration reserves the right to pass

judgment on, and deal with questionable cases
of dress and apparel.

It will be the responsibility of the
administrator of each building to insure that
the provisions of this policy are effectively
communicated to all staff, students, and
their parents or guardlans, through the
student handbook, district website, and/or
any other means that may be appropriate at-
the discretion of the administration.

It is also the responsibility of each
building administrator to enforce this policy
in its entirety.

The administration will establish a guideline
of appropriate disciplinary actions for
violations of this policy.

Process

Nothing in this policy is intended to violate
the students' First Amendment rights as
provided for by law.

(1) Should any student feel that his or her
right to free expression or free speech
has been violated by any part of this
policy, or in the enforcement of this
policy, they should contact their
building principal and inform the
principal of the reasons for their
concern.

Adopted: April 14, 1999

Revised: August 13,

2003

Reviged: August 4, 2005

POLICIBS\6181
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POTTSTOWN SCHOOL DISTRICT

STUDENT CONDUCT ' 6200

6200.1

6200.2

6200.3

It is the purpose of the Board of School Directors,
acting within the intent and letter of the laws
(including the regulations and guidelines on Student
Rights and Responsibilities) and constitution of the
Commonwealth of Pennsylvania, to provide instruction
for students at public expense. Any action of any
person or persons to interfere with or to thwart that
purpose is unlawful.

Actions by a student or students that materially or
substantially interfere with the operation of a public
school by infringing upon the rights of others to
receive instruction, by defacing or destroying school
property, by disorderly conduct, or by any other
disruptive activity are illegal, and students who
engage in such activities will be subject to
disciplinary action and may be punished to the full
extent of the law. :

The Board of School Directors recognizes that students
within a school may have legitimate concerns and
grievances. Such concerns and grievances shall be
presented to school officials through the proper
channels of communication.

6200.3a Disturbances within a school and threats of
disturbances by students are a serious matter
and shall be handled through normal
disciplinary channels as far as possible.

6200.3b Faculty members shall, as part of their
employment contract, assist with the
maintenance of proper discipline and control
of students.

€200.3¢c Furthermore, should a faculty member, while
satisfactorily executing professional
responsibilities, become involved in or
witness to a student’s discipline problem of
the magnitude requiring the student to appear
before a Student Discipline Review Board, the
Board will provide legal counsel to represent
the teacher, when and if the student is also
represented by counsel. (The cost of this
legal representation and other related
expenses shall be shared equally by the Board
and the Federation of Pottstown Teachers.)

(over)



STUDENT CONDUCT (Continued) ’ 6200 0

6200.4 In the event of extreme actions on the part of
students, constituting an emergency with respect to
normal school operations, the principal shall
immediately contact the Superintendent of Schools or
his designee and no action shall be taken beyond normal
school disciplinary channels without the approval of
the Superintendent.

6200.5 When the principal has exhausted the normal school
disciplinary procedures or the infraction warrants
additional administrative investigation, the principal
may ask that an administrative discipline hearing be
convened. (See Policy 6270.1)

6200.6 Students are expected to be present in the school in
which they are enrolled unless they have a legitimate
reason for absence or have received permission to be
present at another school during regular school hours.

6200.7 Any student from one school present in another school
without permission .and who causes or incites a
disturbance shall be subject to disciplinary action by
the school and may also be subject to action by civil - ‘:3’
authorities.

6200.8 Any student who is convicted or found guilty or
adjudicated delingquent by civil authorities of the
commission of a felony may be prohibited from
participating in extracurricular activities for a
period of time up to one calendar year from the date of
said conviction or from the date that disciplinary
action is imposed upon the student for said offense, or
from the date that the penalty was originally invoked
by school authorities under these provisicns.

6200.8a The penalty to be imposed under this section,
. if any, shall be at the sole discretion,
after a hearing, by the Student Discipline
Review Board established in accordance with
Section 1318 of Pennsylvania School Code
1949, as amended.

6200.8b The Student Discipline Review Board shall
consist of a duly authorized committee of the
Board in accordance with Section 1318 of the
Pennsylvania Public School Code of 19489.



STUDENT CONDUCT (Continued) 6200

6200.9

6200.10

6200.11

6200.12

6200.13

Adopted:
Revised:
Revised:
Revised:
Revised:

POLICIES\8200

Any student who is convicted or found guilty of the
commission of a misdemeanor or adjudicated delinquent
or upon whom disciplinary action (as defined above) is
imposed by civil authorities for the commission of said
misdemeanor may be prohibited from participating in
extracurricular activities for a period up to and
including one calendar year from the date of said
finding of gquilty or conviction, or the rendering of
said disciplinary action.

The penalty to be imposed under this section, if any,
shall be at the sole discretion, after a hearing, by
the Student Discipline Review Board.

Any student who is found to be in the possession of or
undexr the influence of alcohol or narcotics while
attending or participating in any school activity shall
be subject to the dictates of Policies 6215, 6270, and
6360 at the sole discretion, after a hearing, by the
Student Discipline Review Board.

Any student who commits open and notorious acts of
lewdness and immorality may be prohibited from
participation in any school activity requiring public
appearance for a period of time up to one calendar year
at the sole discretion, after a hearing, by the Student
Discipline Review Board.

In addition to the penalties described above, or in
lieu thereof, the Student Discipline Review Board shall
have the power, in its sole discretion, to remove any
offending student from any school office or position
that a student may hold.

August 13, 1973
October 13, 1975
August 9, 1976
August 12, 1987
February 9, 1994



POTTSTOWN SCHOOL DISTRICT

PUPIL DISCIPLINE, CORPORAL PUNISHMENT 6210

6210.1

6210.2

6210.3

6210.4

6210.5

6210.6

The first rule of nature is order. 1In any society,
including the school society, the pattern of living
must be established upon orderliness. Any sound
philosophy of discipline must be based upon this fact.

The philosophy of every teacher in regard to discipline
shall be that all children, regardless of their
backgrounds, have dignity and, as individuals, are
important.

Discipline is a continuous learning process which
builds, corrects, molds, strengthens, or perfects the
actions of the individual or the group. It commences
in the home and is carried over into the school. The
ultimate goal is to help the individual develop
behavior patterns that reflect accepted practices in
society. i

We should strive for self-discipline in every child.
However, proper guidance and training on the part of
the home and school is essential. Fair and proper
discipline will help to develop better schools and
better citizens for America.

"Every teacher in the public schools shall have the
right to exercise the same authority as to conduct and
behavior over the pupils attending his school during
the time they are in attendance including the time
required in going to and from their homes, as the
parents, guardians, or persons in parental relation to
such pupils may exercise over them."!

The Board of School Directors expects reasonable action
in the process of administering corporal punishment.
The corporal punishment shall not be degrading or
unduly severe.

6210.6a Corporal punishment - Means the moderate use
of physical contact by a teacher or principal
as may be necessary to maintain discipline or
to enforce school rules.

6210.6b Corporal punishment may be administered by
teachers or principals to discipline
students.

6210.6c Only reasonable force may be used and under
no circumstances shall a student be punished
in such a manner as to cause bodily injury.



PUPIL DISCIPLINE, CORPORAL PUNISHMENT (Continued) 6210

6210.7

6210.8

6210.6d

6210.6e

6210.6£F

6210.6g

6210.6h

Corporal punishment may be administered only
in the presence of another adult who is
informed beforehand, and in the student’s
presence, of the reason for the punishment.

A teacher or principal who has administered
punishment shall, upon request, provide the
student’'s parent or guardian with a written
explanation of the reason for the punishment
and the name of the other adult who was
present.

" Corporal punishment may not be administered

to a child whose parents have notified school
authorities, in writing, that they do not
want this method of discipline used on their

child.

Corporal punishment should never be
administered in the heat of anger. No
disciplinary action should exceed inr degree
the seriousness of the offense. It should be
recognized that corporal punishment always

contains the danger of excessiveness and that

other forms of discipline are readily
available.

A teacher or principal who administers
corporal punishment shall make a written
record of the student’s name, date, and
description of the reason for the punishment,
and the name of the adult who witnessed the
punishment. This record shall be kept in a
confidential discipline file and will be
destroyed when the student changes building
level (elementary to middle school; middle
school to senior high). Refer to Policy
6500.4c and 4d(1).

Staff members may use physical force against a pupil
when it is essential:

(1) to quell a disturbance; or

(2) to obtain possession of weapons or other dangerous
objects; or

(3) for the purpose of self-defense; or

(4) for the protection of persons or property

A ccde of student conduct will be published in the
Student Handbook at the secondary level (Grades 7-12);
and made available to students and parents through the
building princlpal at the elementary level (Grades

K-6).

O

O
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POTTSTOWN SCHOOL DISTRICT

POSSESSION OR USE OF A WEAPON OR INSTRUMENT OF CRIME 6213

6213.1

6213.2

6213.3

6213.4

6213.5

6213.6

A student determined to have brought a weapon on school
property or determined to be in possession of a weapon
on school property or to any school sponsored event or
any public conveyance providing transportation to a
school sponsored event or while engaged in school
sponsored activities or on school grounds, is subject
to a one year minimum expulsion from school and will be
subject to administrative and/or legal action.

Prohibited items may be identified in two categories:

6213.2a Weapons

Weapons shall include but not be limited to:
articles, tools, instruments or implements
capable of inflicting serious bodily injury
and/or to intimidate other people. Examples
are but not limited to firearms, shot guns,
rifles, knuckles, cutting instruments,
cutting tools, nunchaka, knives, chains,
clubs, stars.

6213.2b Instruments of Crime

Articles designed for other purposes but
which are used to inflict bodily harm and/or
intimidate. (Examples are but not limited to
belts, pencils, files, combs, compasses,
scissors, chairs.)

Weapons in 6213.2a will be confiscated.

‘Disciplinary and/or legal action will be taken against

the student (s) and such weapons and reports will be
submitted to the appropriate law enforcement agency and
reports submitted to the Department of Safe Schools of
the Pennsylvania Department of Education by an
administrator of the Pottstown School District.

An article in 6213.2b which is being used by a student
in an aggressive, belligerent, threatening, or
dangerous manner will be confiscated, and disciplinary
action will be taken against the student.

A student who has caused injury to another person with
a weapon, intended or unintended, will be subject to
disciplinary and/or legal action.



POSSESSION OR USE OF A WEAPON OR INSTRUMENT OF CRIME 6213

6213.7

6213.8

6213.9

6213.10

The Superintendent may recommend discipline short of
the one year expulsion on a case by case basis.

Student possession or use of replicas, models, or other
facsimiles (eg., toy guns) intended to look like a real
weapon is similarly prohibited by this policy. (These
facsimiles will be confiscated and appropriate
disciplinary action will be taken against the student.)

This policy is to read and implemented in conjunction
with Board Policy 6260.

Notice of this policy and Board policy will be
contained in the Pottstown Senior High School and
Pottstown Middle School student handbook and elementary
school student discipline policy.

Legal references:

Act 26 of 1995 24BS.SEC1317(a) (b) (c) (£) (g)
Act 30 of 1997

Adopted:
Revised:
Revised:
Revised:
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POTTSTOWN SCHOOL DISTRICT

STUDENT CONDUCT/EXTRACURRICULAR 6215
SCHOOL ACTIVITIES

6215.1

6215.2

6215.3

6215.4

Extracurricular activities shall be defined as any
events that are sanctioned by the School Board and
engaged in by students outside the traditional academic
clagsroom setting. The following are examples of
extracurricular activities and include practices as
well as contests, performances, or service to the
school or community: sports, music, drama, dances,
clubs/organizations, baccalaureate, commencement, field

trips, academic competitions, educational conferences,
etc.

Penalties will be determined and imposed by the
principal for inappropriate student conduct while

participating in or observing an extracurricular
activity.

Written notice of the penalty will be given by the
principal to the individual(s) involved.

6215.3a The principal will explain the penalty to the
individual.

6215.3b A copy of the written notice of penalty and
. action taken will be shared with the
student’s parents.

The type and duration of penalties will be determined
in accordance with the nature and extent of the
offenses and include but not be limited to:

6215.4a REPRIMAND: An official letter of censure
with regard to an unexcusable, unethical, or
unsportsmanlike action together with a
warning against the occurrence of such acts
in the future.

6215.4b PROBATION: A student placed on probation may
continue to participate in regularly
scheduled activities. Any future infraction
will be treated as a continuation of the
prior offenses and appropriate action will be
taken.

(over)



STUDENT CONDUCT/EXTRACURRICULAR 6215
m SCHOOL ACTIVITIES (Continued)

. 6215.5

6215.6

6215.7

Adopted:

T POLICIES\6215

6215.4¢ SUSPENSION: The effect of suspension is to
prohibit participation in an extracurricular
activity under jurisdiction of the school
district for the time of the suspension. The
extent of the suspension from the activity
shall be determined by the coach/sponsor,
principal, and/or other appropriate
personnel.

A participant in an extracurricular activity who is
ejected from an event by an official for any reason
except a technical violation of the rules of the
activity shall be liable for probation or suspension
for the next scheduled activity. '

6251.5a A student suspended from the last event of
the current activity shall be placed on
probation or suspension for the next activity
in which the student participates. :

6215.5b A student subsequently ejected in the same
extracurricular activity shall be liable for
suspension for the remainder of the events of
that activity.

A participant in an extracurricular activity who
assaults any individual (participant, coach, official,
Spectator) involved in a school activity shall be
immediately ineligible for a period of time up to omne
Year from the date of the offense.

A participant in an extracurricular field trip or class
trip who is found guilty or admits to stealing or to
being under the influence of a drug or alcohol will be
returned to Pottstown at the earliest possible moment.

6215.7a Expenses for the return trip for the student
and chaperone will be borme by the student,
parent or guardian.

6215.7b A student guilty of any of the above charges
shall not be permitted to participate in
subsequent extracurricular activities or
assemblies for the balance of the school
year.

August 12, 1987
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POTTSTOWN SENIOR HIGH SCHOOL

I hereby grant permission for the pupil who has signed the
permission slip to accompany the class
on a field trip to
on

I hereby agree to comply with all school district rules and
policies established to maintain student conduct on this trip. I
am aware that failure on my part to adhere to Policy 6215,
Student Conduct/Extracurricular Activities, makes my
parents/guardians liable for any and all expenses incurred should
I be sent home with a chaperone before the scheduled return
date/time.

Signature of Student Signature of Parent/Guardian

I have checked one of the items below dealing with insurance to
cover the trip.

This pupil carries school insurance.
This pupil is covered in full by hospitalization, medical,
and surgical insurance covering all expenses as a result of

any accident that might occur while participating in any
athletic event or field trip.

Name of Student

Name of Parents/Guardian

Address Phone
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POTTSTOWN SCHOOL DISTRICT

RULES FOR STUDENTS, ILLNESS 6220

6220.1

6220.2

6220.3

6220.4

6220.5

6220.6

Students shall conform to the rules of the schools: be
obedient and respectful to their teachers; be courteous
and polite. to one another; be clean in person and
dress.

Students shall not use profane, boisterous, or indecent
language, or use tobacco, narcotics, drugs, or
alcoholic beverages on or near the school grounds.

All meetings of pupils shall be supervised by a faculty
member in attendance if said meetings are held in the
school building. Evening meetings are to be :
discouraged. Faculty sponsorship of "unrecognized"”
activities is unprofessional. Keys are not to be given
to pupils for classrooms, the auditorium, the

gymnasium, or other parts of the building.

Only upon written request of the parent or by personal
call shall pupils be excused from the building. Signed
Statements from parents are required of all pupils
leaving the school on field trips--organized groups, as
athletic teams and bands, excepted. Teachers are not
permitted to send children on perscnal or school
errands during the school day.

All cases of accident or illness shall be reported to
the principal and nurse. In no case shall an ill child
be sent directly home by a teacher. Written reports of
all accidents are required to be completed by the
teacher on the form provided and to be submitted to the
pPrincipal by the end of that school day.

In order to prevent the spread of communicable disease
and to insure rapid recovery with a minimum of after
effects, it is advisable to keep a child home from

'School when he or she shows any of the symptoms listed:

vomiting, sore throat, fever, earache, skin eruption,
enlarged glands, pain, chills, red or discharging eyes,
coughing, headache.

6220.6a Children absent from school with impetigo,
lice, scabies, ringworm, chicken pox, German
measles, mumps, whooping cough, pink eye, :
etc., must have a doctor’s certificate before
they may return to school. .



RULES FOR STUDENTS, ILLNESS (Continued) 6220

6220.6b Any child excluded from school by the school
nurse, the teacher, or the principal because
of symptoms of a communicable disease must
have a doctor’s certificate before he or she
will be readmitted to school.

6220.6c Children having mumps, German measles or
' .chicken pox are excluded from school but may

return at the discretion of their family
physician.

Adopted: August 13, 1973
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