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POTTSTOWN SCHOOL DISTRICT

AUXILIARY SERVICES 7000

A program of prevention and recognition of health problems shall
be foremost among those supplementary services provided by the
school district.

A student who is not healthy does not learn well. Therefore, the
School Board urges all parents and guardians to follow a regular
schedule for complete immunizations, physical examinations, and
dental examinations for their children.

7000.1

7000.2

/7000.3

7000.4

7000.5

All students, kindergarten through twelfth grade and
special classes, must be completely immunized.

7000.1a Three diphtheria injections

7000.1b Three tetanus injections

7000.1c Three oral polio

7000.1d One measles injection after one year of age
or serology report

7000.1e One rubella injection after one year of age
or serology report

7000.1£ One mumps vaccine injection after one year of
age or a certificate from a doctor )

7000.1g Exceptions to requirements are on religious
or moral grounds

Immunizations must be recorded on the Health Record
(H511.341) and on the Certificate of Immunization
(H502.320).

All students transferring schools must take with them a
copy of the Certificate of Immunization for admission
to their new school.

No transferring student shall be admitted to Pottstown
School District without a copy of their immunization.

The district of previous attendance, upon request of
the district wherein the student is newly enrolled,
shall surrender the original Certificate of
Immunization of the student to the requesting district.

Adopted - Augqust 13, 1973
_ Revised - November 13, 1991

7000



POTTSTOWN SCHOOL DISTRICT

USE OF AUTOMATIC EXTERNAL DEFIBRILLATORS 7010
7010.1 -Purpoge: The Board of School Directors is committed to

7010.2

7010.3

providing a safe and healthful environment. The
purpose of this policy is to be prepared to treat

victims who experience Sudden Cardiac Arrest (SCa).

Definition: The Automated External Defibrillator (AED)
system is a program that includes a Crisis Response
Team (CRT). The CRT shall consist of staff and
community members who volunteer to be prart of this
team. Each member must be currently certified in CPR
and AED use by participating successfully in a
nationally recognized training program. Written
guidelines for emergencies relating to the use of AED's
and CPR are provided to all CRT members and annual
training and re-training for new and current members is
mandatory.

Guidelineg: The AED system will be facilitated in
accordance with the approved district procedures. The
AED units are owned by the Pottstown School District
and will be housed in secure and accessible locations.

7010.3a  An emergency response first aid kit will be
kept with each unit.

7010.3b  AED units will be checked according to
manufacturer's instructions in each location.

7010.3c In the event the AED is used on a victim of
cardiac arrest, an Incident Report will be
filled out and a copy of the recorded files
downloaded from the AED unit will be provided
to the local EMT service and the victim's
physician.

7010.3@ A post evaluation of the CRT reaction will be
scheduled.

7010.3e The following resources will be used to
establish and maintain an AED program to meet
national standards:
(1) PA Public Defibrillation Law Summary
(2) American Heart Association (AHA) and
American Red Cross (ARC) AED Guidelines

(over)



USE OF AUTOMATIC EXTERNAL DEFIBRILLATORS (continued) 7010 D

(3) Medical Emergency Action Plans

(4) Infection Control Procedure for
occupational exposure to bloodborne
pathogens

(5) Good Samaritan Act providing immunity
from liability exclusions

(6) The medical advisor of AED program will
be the school physician. The medical
advisor of the AED program is
responsible for writing a prescription
required to purchase ARED's and reviewing
and approving guidelines for use.

(7) It is mandatory that all trained staff
view an in-service training video to
provide opportunity for additional
reinforcement of skills learned. This
video will be made available to
community members of the CRT.

7010.4 Delegation of Responsibility: All members.of the school ;:}3
district's CRT who have successfully completed training
or any trained volunteer responder who has successfully
completed an approved CPR and AED training program and

has a current successful course completion card may use
the AED.

Adopted: January 15, 2003

POLICIES\7010



W’\ POTTSTOWN SCHOOL DISTRICT

SCHOOL DISTRICT SAFETY POLICY 7020

7020.1

7020.2

7020.3

7020.4

The School Board is committed to providing a safe

environment for students, employees, and the general
public.

In order to fulfill this commitment, it is our
intention that:

7020.2a All students and employees are provided
reagsonable safeguards to ensure safe
educational and working conditions.

7020.2b  All instructional material, equipment, tools,

machines, and vehicles are maintained in good
working condition.

7020.2c Any unsafe condition or practice brought to
the attention of an employee will be
corrected if possible or reported to a member
of the building or school safety committee.

7020.2d We will continue to study and develop safe
work practices and procedures.

7020.2e We will continue to comply with federal,

state, and local laws regarding accident
prevention.

Responsibility for developing, directing, and
coordinating all safety policies and activities rests
with the District Safety Committee.

The District Safety Committee shall oversee the
implementation of the Safety Policy, encourage safety
awareness, may investigate accidents, and may conduct
inspections in order to make recommendations concerning
safety-related concerns. This committee shall include
10 to 12 members, including the Superintendent or
designee, Business Administrator, one representative
from each building's Safety Committee, Supervisor of
Buildings & Grounds, Director of Food Services,
Director of Transportation, and other members
designated by the Superintendent.



SCHOOL DISTRICT SAFETY POLICY (continued) 7020

7020.5 Each district school shall have a School Safety
Committee that will assist with the implementation of
the safety Policy. This committee will interface with
the District Safety Committee and will promote safety
awareness within each school.

7020.6 The Crisis Response Team in each school shall serve as
the School Safety Committee. Membership on this
committee includes the principal, nurse, custodian, and
staff representative(s).

7020.7 The safety committee in non-school buildings shall be
comprised of the Business Administrator, Supervisor of
Buildings & Grounds, and representatives from each
building as appointed by the Business Administrator.

Adopted: December 15,2005

POLICIES\7020



POTTSTOWN SCHOOL DISTRICT

HEALTH, COMMUNICABLE DISEASES .~ 7100

7100.1

7100.2

7100.3

The Board urges all parents and guardians to follow a
regular schedule for complete immunizations, physical
examinations, and dental examinations of their
children.

Students who are sent home by the school nurse are to -
be excluded until such time as they are completely
well. When students are excluded because of contagious °
diseases, they should be readmitted only upon a written
statement submitted by the family physician.

If students are required to take medicine, either
prescription or non-prescription, during the school
day, the parents may send a one day's supply of
medicine to school with a written statement from the
student's physician indicating the name of the
medication, the dosage, the reason it is to be given,
the date, and the time to administer it in school. A
parental signature is also required. :

Adopted - August 13, 1973
Revised - November 13, 1991

7100



POTTSTOWN SCHOOL DISTRICT

r PEDICULOSIS ' . 7105

7105.1

m\ 7105.2

7105.3

7105.4
7105.5

710S5.6

7105.7

Definitions

7105.1a  Pediculosis (head lice) are parasites of the
human host; they lay their eggs at the
junction of the scalp and the hair shaft.

7105.1b  The eggs are tiny, silvery ovals glued to the
hair shaft near the scalp usually at the nape
of the neck and behind the ears.

7105.1c  Lice are found upon direct inspection of the
hair and scalp.

7105.1d Infestation - An infestation of head lice is
determined to be active or inactive based on
the findings of crawling insects or through
nits within half inch (%") of the scalp.

7105.1e Individuals become infested by coming into
close contact with an infested person, by
wearing infested garments, by using infested
combs and brushes, or by lying on infested
carpets, beds, and upholstered furniture.

Any student found to have a case of Pediculosis will be
excluded by the examining nurse (Pennsylvania School
Code, Section 27.71 and 27.73).

Upon exclusion a letter, an instruction sheet, and an
exclusion notice will be sent home with the child and.
an additional copy will be sent to the home by U.S.
mail (samples in addendum).

The instruction sheet specifically identifies a
step-by-step process to eliminate LICE and NITS from
the STUDENT AND TEE ENVIRONMENT.

Parent/guardian must diligently complete items 1-7 of

- the instruction sheet to guarantee successful treatment

to eradicate the parasite (lice and nits).

Before a student will be readmitted to school the
parent/guardian must (in addition to completion of the
instruction sheet) return the empty bottle, tube,
and/or box of the pediculicide shampoo.

The parent/guardian has a méximum of three (3) days to
implement treatment and return the child to school.

(over)



PEDICULOSIS 7105

7105.8

7108.9

7105.10

7105.11

egal R

7105.7a Failure of the parent/guardian to return the
child FREE OF LICE AND NITS by the fourth day
will result in the district filing an illegal
absence and subsequent fine with the district
justice. (Board Policy 6110.4a)

Upon return, the nurse will examine the child.

7105.8a The outcome of the examination must be that
NO LICE OR NITS are found.

Should any lice or nits be found, the child will not be
admitted to school until the parent/guardian '
successfully completes the course of treatment and the
child is determined to be PEDICULOSIS FREE.

7105.9a The subsequent treatment must be completed
within two (2) days.

7105.9b Failure to complete the process within the
allotted two (2) days will result in a need
for a doctor’s note stating the child is LICE
AND NIT FREE. (Board Policy 6110.24,2)

Should more than three (3) cases of pediculosis occur
in any one classroom, the shared used of lockers or
closets must be discontinued until the entire class is
non-infectious for three (3) weeks.

Any child who is found to have more than two (2) severe
manifestations of pediculosis in a single school year
will result in the district notifying Children and
Youth and/or local health authorities.

c

22 PA Code

Chapter 27.71 and 27.73
School Board Policy 6110.24d,2
School Board Policy 6110.4a

Adopted:

POLICIES\7108

January 14, 1998



POTTSTOWN SCHOOL DISTRICT

MANAGEMENT OF ACQUIRED IMMUNE DEFICIENCY SYNDROME (AIDS)
INFECTION AND AIDS RELATED COMPLEX (ARC) INCLUDING

7110.1

7110.2

7110.3

7110.4

7110.5

7110.6

7110.7

P 7110

The Board of Education of the Pottstown School District
is committed to the provision of a healthful
environment for students and employees of the district.

The Board supports and maintains a commitment to
safeguard the school community against the transmission
of Acquired Immune Deficiency Syndrome (AIDS)

consistent with the right to a free public education
and the obligation to protect the health and welfare of
students and employees.

As used in this policy, AIDS includes all infections
caused by the human T-lymphtropic virus, Type III
(HTLV-III), also called lymphadenopathy associated
virus (LAV) and includes acquired immune deficiency
syndrome (AIDS), AIDS related complex (ARC), and
asymptomatic infections of this virus.

This policy applies to all students and employees of
the Pottstown School District.

Studentg: The school distriét central contact person
for handling information related to the AIDS policy or
AIDS cases is the assistant superintendent.

7110.5a Medical records will be kept confidential.

7110.5b  School officials will be involved on a need-
to-know basis. (The number of persons
informed of an AIDS case will be kept to the
minimum necessary to assure proper care and
supervision of the individual and school
community.)

Decisions about the participation of individuals
infected with AIDS-related virus in the school setting
will be made on a case by case basis.

Participation in any school related activity
(curricular or extracurricular) by students who have
been diagnosed by a physician as having AIDS shall be
determined as follows:

7110.7a  The school physician in communication with
the child’s physician shall make a
preliminary recommendation to the district as
to the health risks associated with the case.



MANAGEMENT OF ACQUIRED IMMUNE DEFICIENCY SYNDROME (AIDS)
INFECTION AND AIDS RELATED COMPLEX (ARC) INCLUDING
UNIVERSAL ONS (Continued) 7110

7110.7b

7110.7c

7110.74

7110.7e

7110.7£

7110.7g

(1) If potential health risks are identified
by the school physician, a committee
comprised of the supervisor, head nurse,
school physician, patient’'s family
physician, assistant superintendent,
school solicitor, and local health
official shall be convened.

(2) The committee shall review and assess
all pertinent aspects of the case in
order to determine the student’s
appropriate educational and social
alternatives as they relate to school
activities.

The superintendent or his designee may, after
consulting with the school solicitor, provide
an alternative educational placement
(including a recommendation for exclusion for
homebound instruction) for the student,
pending the timely recommendations of the
designated physician and/or the committee.

Committee members shall be: assistant
superintendent, designated school physician,
school solicitor, head school nurse, building
nurse, building principal, and local health
official.

The committee shall make a timely
recommendation to the superintendent
regarding participation of the student in
school activities.

The superintendent, after consulting with the
school solicitor, shall promptly make a final
decision on the student’s participation in
school activities.

The committee shall meet periodically to
review their recommendations to the
superintendent regarding participation of the
student in school activities.

Decisions of the superintendent and committee
shall be consistent with rights afforded
students under the Pennsylvania School Code,
regulations of the Department of Education,
and other state and federal laws applicable
to the right to education.

O



MANAGEMENT OF ACQUIRED IMMUNE DEFICIENCY SYNDROME (AIDS)
INFECTION AND AIDS RELATED COMPLEX (ARC) INCLUDING

UNIVERSAL PRECAUTIONS (Continued) ) _ 7110

7110.8

7110.9

7110.10

7110.11

Employees: After being informed by an employee that
they have been diagnosed by a physician as having AIDS,
the school solicitor shall be immediately notified and
an emergency meeting of the committee shall be called
to evaluate his/her employment status.

7110.8a  Such determination shall be made by the Board

of School Directors upon the recommendation
of the superintendent,

(1) The superintendent’s recommendation
shall be made after consultation with
the school solicitor, assistant
superintendent, employee, employee’s
physician, supervisor, designated school
physician, and local health official.

7110.8b Any decisions made by the superintendent
and/or the Board of School Directors shall be
consistent with the rights afforded an
employee under the Pennsylvania School Code,
regulations of the Department of Education,
and applicable collective bargaining
agreements.

The Pottstown Board of School Directors recognized the
need to prevent and protect the students and staff of
the Pottstown School District from the spread of
infection in order to maintain the health and safety of
all.

7110.9a  Therefore, during procedures in which contact
‘ with blood and body fluids are conducted, all
students and personnel shall be required to
use universal precautions.

Universal precautions refers to a method of infection
control in which all human blood and other potentially
infectious materials are treated as if known to be
infectious for HIV or HBV.

In August, 1987, the Center for Disease Control
published guidelines recommending that blood and other
body fluids from all individuals be considered
potentially infectious and that rigorous infection
control precautions be taken to minimize the risk of
exposure.



MANAGEMENT OF ACQUIRED IMMUNE DEFICIENCY SYNDROME (AIDS)
INFECTION AND AIDS RELATED COMPLEX (ARC) INCLUDING

IVERSAL P o) (Continued) 7110
7110.12 The superintendent or a designee shall review the CDC

7110.13

7110.14

7110.15

guidelines and OSHA rules on an annual basis and direct
the students and staff accordingly.

The superintendent or a designee shall inform school
physicians, school dentists, all other school staff,
and students of the requirements necessary to meet and
carry out universal precautions for the prevention and
spread of infectious diseases.

It is the responsibility of the school to ensure that
all students and staff receive general information
about blood-borne infectious diseases and are informed
of the occupational exposure risk factors associated
with the transmission of these diseases, including
Hepatitis B Virus and Human Immunodeficiency Virus.

7110.14a This needs to be done so that each student
and staff member can recognize potentially
hazardous situations and take precautions to
avoid or minimize risk.

Handling of Body Fluidg The body fluids of all persons
should be considered to contain potentially infectious
agents or germs.

7110.15a Generally, the risk is very low and is
dependent upon a variety of factions.

7110.15b The following guidelines are meant to provide
simple and effective precautions against
transmission of disease for all persons.

(1)

Definition of Body Fluids

Blood (cuts, abrasions, nosebleeds,
menses, contaminated needles)

Semen

Drainage from scrapes and cuts
Feces (incontinence)

Urine (incontinence)

Respiratory secretions (saliva,
nasal discharge)

Vomitus



MANAGEMENT OF ACQUIRED IMMUNE DEFICIENCY SYNDROME (AIDS)
INFECTION AND AIDS RELATED COMPLEX (ARC) INCLUDING
UNIVERSAL PRECAUTIONS (Continued) 7110

(2)

(3)

(4)

Avoiding Contact with Body Fluids

When possible, direct contact with
body fluids should be avoided.
Gloves or other protective covering
should be worn when direct contact
with body fluids is anticipated.

Direct Skin Contact with Body Fluids

If contact is made with body
fluids, hands and/or other affected
skin areas should be washed
immediately.

Proper hand washing requires the
use of germicidal socap and water
along with vigorous washing under a
stream of running water for about
ten (10) seconds.

Followed by a rinse of 1:10
chlorine solution (found in every
health room).

Disposal of Spilled Body Fluids and
Contaminated Articles

Disposable gloves should be worn

. when cleaning up body fluids and/or

articles contaminated with body
fluids.

Clothing and other non-disposable
items (e.g., towels) socaked with.
body fluids should be rinsed as
soon as possible, washed with
germicidal soap and chlorine
bleach, and placed in plastic bags.
The area should be sprayed with a
1:10 chlorine solution to kill the
virus before putting sanitary
absorbent agents on it.

Sanitary absorbent agents should be
applied to the spill, left for a
few minutes to absorb the fluid,
and then vacuumed or swept up.
Gloves used for the above
procedures shall .be disposed of in
a plastic bag and then placed in
the red hazardous waste bag located
in the health rooms.

Following disposal of the spill, a
disinfectant of 1:10 chlorine
solution should be applied.



MANAGEMENT OF ACQUIRED IMMUNE DEFICIENCY SYNDROME (AIDS)
INFECTION AND AIDS RELATED COMPLEX (ARC) INCLUDING

UNIVERSAL PRECAUTIONS (Continued) 7110

(S)

(6)

(7)

If heavy duty plastic cleaning
gloves are used, gloves may be
disinfected in 1:10 chlorine
solution and reused.

Disinfectants

Sodium Hypochlorite with at least
100 ppm available chlorine (% cup
household bleach in one (1) gallon
of water - must be freshly prepared
each time used).

Phenolic Germicidal Detergent in a
1% aqueocus solution, such as Lysol.
Quaternary Ammonium Germicidal
Detergent in 2% aqueous solution.

Disinfection of Surfaces and Equipment

Non-disposable equipment {(mops,
brushes, buckets, etc.) should be
soaked in disinfectant, rinsed and
washed in hot water.

Disposable equipment (gloves,
plastic bags, etc.) and water
should be placed in a plastic bag
and properly disposed of in the

. hazardous waste bag.

Remove gloves last and place in the
hazardous waste appropriate
container.

Laundry of Soiled Articles

Clothing and linens should be
washed with bleach (1:10 solution),
germicidal soap, and water.

For rugs apply sanitary absorbent
agent, let dry, and vacuum. Apply
rug shampoo (a germicidal
detergent) with a brush and
revacuum.

7110.16 This policy is based on current medical research and

status of the law.

The policy will be periodically re-

evaluated and, if necessary, revised .in responsgse to new
medical and legal developments. .

Adopted: March 12, 1986
Revised: August 12, 1998

POLICIES\711Q
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POTTSTOWN SCHOOL DISTRICT

HEALTH SERVICES:

7120.1

STUDENTS OF SCHOOL AGE 7120

Each student of school age shall be provided, by
methods established by the Advisory Health Board, the
following services:

7120-1a

7120.1b

7120.1c

7120.14

7120.1e

7120.1¢

7120.1g

Legal Reference

School Laws of Pennsylvania
Section 1402

A vision test by a school nurse or medical
technician. (Yearly - K-12 & special classes)

A hearing test by a school nurse or medical
technician. (Yearly - K-3-7th & special
Classes)

A measurement of height and weight by a
school nurse or Physical Education Teacher.
(Yearly - K-12 & special Classes) '

A screening examination for scoliosis
(Yearly - 6th & 7th grades)

A screening examination for pediculosis
(Yearly - in September - K-5)

A test for tuberculosis under medical
supervision of the school doctor.
(Every 3 years in K & 9th grade)

Such other tests as the Advisory Health Board
may deem advisable to protect the health of
the student.

Adopted - August 13, 1973
Revised - November 13, 1991

7120



POTTSTOWN SCHOOL DISTRICT

MEDICAL/DENTAL EXAMINATIONS: STUDENTS OF SCHOOL AGE 7130

Medi~al Examinations

7130°%.1 A private physician or a school physician shall make a
medical examination and a comprehensive appraisal of
the health of every student:

7130.1a Upon original entry into school in the
Commonwealth

7130.1b While in sixth grade
7130.1c  While in eleventh grade
7130.1d While in special classes

7130.1e Prior to the issuance of a farm or domestic
service permit, unless the student has been
given a scheduled medical examination within
the preceding four months

7130.2 All teachers shall report to the school nurse or school
physician any unusual behavior, changes in physical
appearance, changes in attendance habits, and changes
in scholastic achievement which may indicate impairment
of the student's health.

7130.3 If a parent or guardian fails to report the results of
a special medical or dental examination as requested by
- the school physician or dentist, the school nurse or
physician shall arrange a special medical/dental
examinatioh for the student.

Dental Examinations

7130.4 A private dentist or a school dentist shall make a
dental examination and a comprehensive appraisal of the
dental health of every student:

7130.4a Upon initial entry into school in the
. Commonwealth

7130.4b While in third grade
7130.4c  While in seventh grade

7130.4d While in special classes

Legal Reference

School Laws of Pennsylvania
Section 1402

Adopted - August 13, 1973
Revised - November 13, 1991

7130



POTTSTOWN SCHOOL DISTRICT

MEDICAL/DENTAL EXAMINATIONS :
PRESENCE OF PARENTS, EXEMPTIONS 7140

7140.1

7140.2

7140.3

7140.4

7140.5

7140.6

7140.7

Every school physician/school dentist shall be assisted
by a school nurse or medical technician during each
examination.

Parents or guardians of students of school age shall be
advised in advance of the examination (upon their
request), 4 ’

Medical examinations shall be made in the presence of

the parent or guardian, if present at the scheduled
time for the examination.

Any student of school age may furnish the local school
officials with a medical or dental report of
examinations made at his own expense by his family
physician or family dentist on a form approved for such
purposes.

Recommendations as to medical, surgical, or dental care
shall be sent each parent or guardian, on forms
approved by the Secretary of Health, with instructions
to consult the family physician or dentist, and to
notify the school of the action taken with respect to
the recommendations.

A person shall be exempt from submitting to any medical
or dental examination or treatment when the person or
the parent or guardian of the person, if a minor,
objects to the examinations or treatment on religious
grounds. No discrimination shall be permitted against
any person on account of such objections. :

Exemption from medical or dental examination shall not
be granted if the Secretary of Health finds that facts
exist under which the exemption constitutes a present
substantial menace to the health of other persons
exposed to contact with the unexamined person.

Refe ce
School Laws of Pennsylvania
Sections 1403, 1405, 1406, 1407, 1419

Adopted - August 13, 1973
Revised - November 13, 1991

7140



POTTSTOWN SCHOOL DISTRICT
STUDENT HEALTH RECORDS 7150

7150.1 For each student of school age, a comprehensive school
health record shall be maintained by the school nurse.
It shall include the resuits of the screenings,
measurements, and regularly scheduled and special
examinations along with any information pertinent to
the health of the student.

7150.2 Emergency Procedure/Health History Cards suitable for
diagnostic purposes shall be completed each year by the
- Student'’s parents or guardian and shall become a part
of the student’s health record.

7150.3 The School Health Record is a confidential legal
document and shall be kept in the school. building in a
locked file cabinet where the student attends school.

7150.4 It shall be available to the school nurse at all times.
: The contents may only be divulged through the school
nurse/practitioner when necessary for the health of the
Student or at the request of the parent or guardian to
a physician legally qualified to practice in the
commonwealth.

7150.5 The district of previous attendance, upon request of
the district wherein the student is newly enrolled,
shall surrender the health record of the student to the
school nurse in the requesting district.

7150.6 It shall be mailed under separate cover and marked
' “Confidential Health Records.”

7150.7 School districts shall not destroy a student’s record
for a period of at least two years after the student
Ceases to be enrolled, but may surrender such student’s
health record or portion thereof to his parents or
guardian, if the student does not re-enroll in an
elementary or secondary school in Pennsylvania.

The above is in compliance with the 1949 Public School Code
of Pennsylvania.

fer
School Laws of Pennsylvania
Sections 1402, 1409

Adopted: August 13, 1973
Revised: November 13, 1991
Revised: May 10, 1995

POLICIES\7160



POTTSTOWN SCHOOL DISTRICT

CONDUCT FOR EMPLOYEES REGARDING CONTROLLED SUBSTANCES 7159

7159.1 It is a violation of the Code of Conduct for employees
of the Pottstown School District to unlawfully possess,
use, or distribute illicit drugs or alcohol on school
premises or at any part of any school activity.

7159.2 Conviction of the delivery of a controlled substance or
conviction of possession of a controlled substance with
intent to deliver as prohibited by PL 233, No. 64,
shall be cause for termination from employment from the
Pottstown School District.

7159.3 Any employee who is having difficulty with drug or
alcohol abuse should make an appointment through their
building principal or through the office of the
Assistant Superintendent to discuss counseling and
rehabilitation programs and the support of the
Pottstown School District.

Adopted: February 14, 2001

POLICIES\7169



POTTSTOWN SCHOOL DISTRICT

TOBACCO USE BY STUDENTS : 7160

7160.1

7160.2

7160.3

The Board recognizes that the Commonwealth, by and
through its legislature, has created a law known as the
"School Tobacco Control" Law (Senate Bill No. 26,
amending P.L. 465, No. 299), and that Section 3.5 (b)

(1) thereof directs the Board to establish a policy
consistent with the Law. :

In setting forth policy on the Tobacco Control Law, the
Board hereby adopts the following definitions:

Student. Any person enrolled for instruction at any
educational institution which is at the direction of
the Pottstown Board of School Directors, regardless of
such person’s age or grade level, and regardless of
whether, at the time of enforcement of this policy,
classes are actually in session; a person who has not
graduated or formally withdrawn enrollment will be
considered a student throughout all vacations and
holidays, and is a student for purposes of this policy
during and throughout all recesses, lunch breaks,
between class breaks, assemblies, study halls,
extracurricular activities, and similar non-
instructional times.

Tobacco Use. The possession of any lighted cigarette,
cigar, pipe, or similar smoking implement; the
possession of, lighting, chewing, spitting, or
otherwise inhaling or expelling of smokeless tobacco.

No student shall ever at any time engage in the’
possesaion of or use of tobacco.

7160.3a In any building that is owned, leased, or
operated by the Pottstown School District,
regardless of whether it is a building where
the pupil is assigned to attend classes;

7160.3b In any bus, van, or other vehicle operated by
or on behalf of the Pottstown School District
for the purpose of transporting students,
regardless of whether such vehicle is
actually on school property;

7160.3c  On any property owned or leased by the
Pottstown School District regardless of
whether there is an educational facility
thereon, specifically including all sports
and recreation fields, stadiums, playing
areas, swimming pools, and playgrounds.
No provision of the statement of policy on
tobacco use for non-students, even those that



TOBACCO USE BY STUDENTS (Continued) 7160

7160.4

7160.5

7160.6

7160.7

7160.8

Adopted:
Revisged:
 Revisged:

POLICIES\7160

may be less restrictive as to time and place,
shall be interpreted as abrogating orxr
diminishing the scope of this provision as it
shall apply to each and every student.

Students found to be in violation of this policy will
be reprimanded in accordance with the provisions or the
Student Discipline Code, which is hereby incorporated
by reference just as if it were fully set forth herein.

7160.4a It is the intention of this policy to bring
each and every infraction within the scope of
the Disciplinary Code, such that a student
who engages in tobacco use within the
football stadium is as much subject to the
provisions of this policy and the Discipline
Code as is the student who undertakes tobacco
use in a classroom.

7160.4b As concerns any individual student,
punishment shall increase in severity with
each new infraction incurred. 1In additioen,
any student found in violation of
Sections 7160.3 shall be subject to
procecution initiated by the Pottstown School
District and shall, upon .conviction, be
sentenced to pay a fine of not more than $50
for the benefit of the school district in
which such an offending pupil resides and to
pay court costs.

The administration shall notify students, employees,
and parents of this policy by publishing information in
student handbooks, parent newsletters, posters, and
other efficient means that the administration might
find effective.

This policy supersedes any municipal ordinance or
School Board regulations to the contrary and is
intended to be read in conjunction with the School
Tobacco Control Law as hereinbefore cited.

Students who currently engage in the habit of smoking
and wish to stop may seek help and support from the
Student Assistance Program. Any interested student
should contact the building principal for further
information about the Program.

This policy is effective March 8, 1989.
March 8, 1989

April 13, 1994
March 12, 1997




POTTSTOWN SCHOOL DISTRICT

TOBACCO USE BY PERSONS OTHER THAN STUDENTS 7161

7161.1

7161.2

7161.3

7161.4

The Board recognizes that the Commonwealth, by and
through its legislature, has created a law known as the
"Clean Indoor Air" Act (Senate Bill No. 26, amending
P.L. 465, No. 229), and that Section 10 thereof directs

the Board to establish a policy consistent with that
new law.

In setting forth school policy on the Clean Indoor Air
Act, the Board hereby adopts the following definitions:
Building. Any structure with walls and a roof that is
owned, leased, or operated by the Pottstown School
District, regardless of whether it contains classrooms.

Employee. Any individual whose hiring and dismissal is
at the direction of the Pottstown Board of School
Directors.

Tobacco Use. The possession of any lighted cigarette,
cigar, pipe, or similar smoking implement; the
lighting, chewing, spitting, or otherwise inhaling or
expelling of smokeless tobacco. :

No person shall at any time engage in tobacco use while
present inside any building, regardless of whether such
building is then occupied by other persons.

7161.3a Each violation of this provision is
punishable by a civil fine in the amount of
up to Three-Hundred Dollars ($300.00) plus
court costs.

" 7161.3b A person who fails to appear or respond to a

summary citation may have a warrant issued
for their arrest and may also impose a
sentence for imprisonment.

Employees are subject to the policy provisions set
forth in Paragraph 7161.3, and in addition, they are
precluded from smoking even in those lobby areas for
which an exception exists for persons generally; thus,
no employee‘ shall at any time engage in tobacco use
within any building, and to the extent that any
building previously contained an area designated as, or
commonly understoocd to be, a "lounge area" or "smoking
area", it is the intention of this statement of policy
that those areas are no longer to be used for such
purpose and are as much within the scope of this policy
as is every other portion of each building.



TOBACCO USE BY PERSONS OTHER THAN STUDENTS (Continued) 7161

7161.4a Any employee found to be in violation of this
policy shall be subject to the following
provisions. .

(1) First offense: a written letter of
reprimand will be given to the employee.

' (2) Second offense: a suspension of one (1)
day without pay will be given to the
employee.

(3) Subsequent offenses will necessitate an
administrative hearing that may result
in further loss of pay or dismissal
proceedings as the situation may
warrant. :

7161.5 The administration shall notify employees of this

policy by publishing the information via any efficient
means.

7161.6 This policy supersedes any municipal ordinance or
School Board regulations to the contrary, and is -
intended to be read in conjunction with the Clean
Indoor Air Act as previously cited.

7161.7 Employees . who are currently engaged in the habit of
smoking and wish to stop this habit may seek help or
support from the Employee Assistance Program. The
employee’s immediate supervisor should be contacted for
assistance in this regard.

7161.8 The Board establishes a policy of a smoke free
environment on all school property for all individuals
who are not students including employees.

7161.8a At all outdoor events (football, baseball,
etc.). _

7161.8b At all indocor events (basketball, school
plays, etc.).

(1) Spectators will not be allowed to re-
enter the building without purchasing
another ticket (this will last until the
start of the third quarter for events
like basketball).

J



m‘\ TOBACCO USE BY PERSONS OTHER THAN STUDENTS (Continued) 7161

7161.8¢c When an adult who is not an employee is found
to be smoking on school grounds, they will be
politely and with courtesy asked to please
extinguish the smoking item. No attempts
will be made to force anyone to stop smoking.

7161.8d If an employee is found to be smoking on
school grounds, they will be subject to the
same provisions as found in 7161.4a above.

Adopted: March 8, 1989
Revised: April 13, 1994
Revised: May 14, 1997
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POTTSTOWN SCHOOL DISTRICT
POTTSTOWN, PA

MEMORANDUM
DATE: November 12, 1992
TO: All Employees
FROM: Dr. Frank D. Heifer, Superintendent of Schoolscgk}f

SUBJECT: The Drug-Free Workplace Act of 1988

All Pottstown School District employees are expected to
. report for work in an appropriate mental and physical condition -
the children whom we serve should expect nothing less from us.

The Board of School Directors, in agreement with and in
compliance with the laws of the Government of the United States,
recognizes drug abuse to be a health and safety problem,
encourages employees needing help to deal with a substance abuse
problem to learn the dangers of substance abuse and about
government and district sanctions.

This packet of materials presents information which I trust
will be of value to you to assist you to understand the help that
is available to you within the community for drug abuse and the
sanctions that will be imposed upon you should you not avail
yourself of that help.

Packet materials include:

1. The Board’s policy of maintaining a drug-free
workplace.

2. Information about the dangers of drug abuse in the
workplace.

3. Information about the penalties that may be imposed
upon employees for drug abuse violations.

4, A list of community agencies which deal with substance
abuse.

AAG/PLI2582




INFORMATION AND ASSISTANCE PACKET
Pertaining to the
DRUG-FREE WORKPLACE ACT OF 1988



POTTSTOWN SCHOOL DISTRICT

DRUG-FREE WORKPLACE | 7162

7162.1

7162.2

7162.3

7162.4

7162.5

7162.6

The Pottstown School District Board of School Directors
recognizes the inherent dangers to the health and
safety of all. employees when one or more employees
illegally use or abuse controlled substance/illicit
drugs in the workplace.

The Board is committed to providing and maintaining a
drug-free working environment for its employees and
will comply with the provisions of the Drug-Free
Workplace Act of 1988 and Pennsylvania Act No. 1988-
191, 24 P.S. Section 5-527.

This policy is to notify employees that the unlawful
manufacture, distribution, dispensation, possession, or
use of a controlled substance is prohibited in the
workplace. .

Violations of this policy will result in a disciplinary
action, up to and including termination, and will have
legal consequences, including criminal prosecution.

Recognizing drug dependency as an illness and major
health problem and in accordance with the terms of the
provisions of law, the Board herewith does the
following:

Establishes a drug-free awareness program to:

7162.5a inform employees about the Board’s policy of
maintaining a drug-free workplace;

7162.5b inform employees of the penalties that may be
imposed upon employees for drug abuse
violations; and

7162.5¢c encourage employees who have a substance
abuse problem to use available drug
counseling and rehabilitation programs.

Should a district employee wish confidential help in
determining the availability of drug counseling and
rehabilitation, that employee should contact the
Assistant to the Superintendent who will provide
information pertaining to the drug-free awareness
program.



DRUG-FREE WORKPLACE (Continued) ’ 7162

7162.7

7162.8

7162.9

Adopted:
Revised:
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The Pottstown School District shall implement its drug-
free awareness program by providing a copy of this
policy to each employee immediately following its
adoption, the placement of the policy in school
libraries where it shall be available to all employees,
as well as providing a copy of the policy to each new
employee of the school district.

Pottstown School District has certified to the federal
government that it will provide a drug-free workplace.
That as a condition of employees’ employment on such
federal contracts, the employees of the school district
shall be required to:

7162.8a abide by the terms of the statement; and

7162.8b notify the district of any criminal drug
statute conviction for a violation occurring
in the workplace no later than five (5) days
after such conviction.

In the event an employee is convicted of criminal drug
violations in the workplace, as defined herein, or who
is convicted of delivery of a controlled substance or
convicted of possession of a controlled substance with
intent to deliver, as prohibited by the Pennsylvania
"Controlled Substance, Drug, Device, and Cosmetic Act,"
the following must take place:

7162.9a The convicted employee must notify the
Superintendent of Schools within five (5)
days, and the Superintendent of Schools must
notify any applicable federal contracting
agency within ten (10) days.

7162.9b That such employee must satisfactorily
’ participate in a drug abuse assistance or
rehabilitation program.

7162.9¢ That in the event an employee, professional
or otherwise, is convicted of delivery of a
controlled substance or convicted of
possession of a controlled substance with the
intent to deliver, such employee shall be
terminated f£rom his or her employment with
the Pottstown School District. Simple
possession of a controlled substance may also
result in termination depending upon the
facts and circumstances of a particular case.

September 13, 1989
November 11, 1992




INFORMATION ABOUT THE DANGERS
OF DRUG ABUSE IN THE WORKPLACE

That which follows has been excerpted from Public Law 100-690 -
The Drug-Free Workplace Act of 1988 and the Declaration of the
Federal Government'’'s Intent to deal with this problem:

(a)

PUBLIC LAW 100-690-NOV. 18, 1988
SUBTITLE F--DRUG-FREE AMERICA POLICY

SEC. 5251. UNITED STATES POLICY FOR A DRUG-FREE
AMERICA BY 199S5.

FINDINGS. - -THE CONGRESS FINDS THAT- -

(1)

(2)

(3)

(4)

(5)

(6)

(7)

(8)

approximately 37 million Americans used an illegal drug
in the past year and more than 23 million Americans use
illicit drugs at least monthly, including more than 6
million who use cocaine;

half of all high school seniors have used illegal drugs
at least once, and over 25 percent use drugs at least
monthly;

illicit drug use adds enormously to the national cost
of health care and rehabilitation services;

illegal drug use can result in a wide spectrum of
extremely serious health problems, including disruption
of normal heart rhythm, small lesions of the heart,
high blood pressure, leaks of blood vessels in the
brain, bleeding, and destruction of brain cells,
permanent memory loss, infertility, impotency, immune
system impairment, kidney failure, and pulmonary
damage, and in the most serious instances, heart
attack, stroke, and sudden death.

approximately 25 percent of all victims of AIDS
acquired the disease through intravenous drug use;

over 30,000 people were admitted to emergency rooms in
1986 with drug related health problems, including
nearly 10,000 for cocaine alone;

there is a strong link between teenage suicide and use
of illegal drugs;

10 to 15 percent of all highway fatalities involve drug
use;



(9) illegal drug use is prevalent in the workplace and (:}’
endangers fellow workers, national security, public
safety, company morale, and production;

(10) it is estimated that 1 of every 10 American workers
have their productivity impaired by substance abuse;

(11) it is estimated that drug users are 3 times as likely
to be involved in on the job accidents, are absent from
work twice as often, and incur 3 times the average
level of sickness costs as non-users;

(12) the total cost to the economy of drug use is estimated
to be over $100,000,000,000 annually;

(13) the connection between drugs and crime is alsoc well
proven;

(14) the use of illicit drugs affects moods and emotions,
chemically alters the brain, and causes loss of
control, paranoia, reduction of inhibition, and
unprovoked anger;

(15) drug related homicides are increasing dramatically
across the nation;

(16) 8 of 10 men arrested for serious crimes in New York (:E}
City test positive for cocaine use;

(17) illicit drug use is responsible for a substantially
higher tax rate to pay for local law enforcement
protection interdiction, border control, and the cost
of investigation, prosecution, confinement, and
treatment;

(18) substantial increasés in funding and resources have
been made available in recent years to combat the drug
problem, with spending for interdiction, law
enforcement, and prevention programs-up by 100 to 400
percent and these programs are producing results--

(A) seizures of cocaine are up from 1.7 tons in 1981
to 70 tons in 1987;

(B). seizures of heroin are up from 460 pounds in 1981
to 1,400 pounds in 1987;

(C) Drug Enforcement Administration drug convictions
doubled between 1982 and 1986; and

(D) the average sentence for federal cocaine

convictions rose by 35 percent during this same ‘ %
period. :



(19) despite the impressive rise in law enforcement efforts,

the supply of illegal drugs has increased in recent
years;

(20) the demand for drugs creates and sustains the illegal
drug trade; and

(21) winning the drug war not only requires that we do more
to limit supply, but that we focus our efforts to
reduce demand.

(b) DECLARATIONS.--It is the declared policy of the United
States Government to create a Drug-Free America by 1995.

AAG/PL/2583




PENALTIES WHICH MAY BE IMPOSED

FOR DRUG ABUSE VIOLATIONS

1. Provisions pertaining to personnel:

a.

Violations of the Board policy will result in
disciplinary action, up to and including termination,
and will have legal consequences, including criminal
prosecution. -

In the event that an employee, professional or
otherwise, is convicted of delivery of a controlled
substance or convicted of possession of a controlled
substance with the intent to deliver, such employee
shall be terminated from his or her employment with the
Pottstown School District. Simple possession of a
controlled substance may also result in termination
depending upon the facts and circumstances of the
particular case.

Provisions pertaining to the district:

a.

AAG/PL/2584

Each contract awarded by a federal agency shall be

subject to suspension of payments under the contract or .

termination of the contract or both, and the contractor
thereunder or the individual who entered the contract
with the federal agency, as applicable, shall be
subject to suspension or debarment in accordance with
the requirements of this section (Bl) if the head of
the agency determines that:

(A) the contractor or individual has made false
certification under subsection (a.);

(B) the contractor violates such certification by
failing to carry out the requirements of
subparagraph (A), (B), (C), (D), (E), or (F) of
subsection (a) (1); or

(C) such a number of employees of such contractor have
been convicted of violations of criminal drug
statutes for violations occurring in the workplace
as to indicate that the contractor has failed to
make a good faith effort to provide a drug-free
workplace as required by subsection (a).



AVAILABLE DRUG COUNSELING, REHABILITATION, @
AND EMPLOYEE ASSISTANCE PROGRAMS

PROGRAM LOCATION PHONE
1. Neumann Center ' Reading 378-2085
2. Caron Foundation Wernersville 678-2332
3. Valley Forge Medical Center Germantown 539-8550
4. . Eugenia Hospital Lafayette Hill 836-7700
5. CDM Counseling Pottatown 323-0551
6. Psychological Counseling Pottstown 970-5234
7. Worth Associates Exton - 524-9060

The district health plans with Independence Blue Cross and US Healthcare
provide the benefits as listed on the attached Exhibit I. These benefits
are available to employees who are enrolled in either of the two plans. (:ﬁ’

AAG/PL12586



EXHIBIT I

The follow1ng are the benefits provided through Independence
Blue Cross and Pennsylvania Blue Shield:

In-patient Services Nervous-Mental

Up to a comblned total of 120 of your otherwise available days
may be used in cases of nervous or mental disorders. These -
benefits renew when over 365 days have elapsed since the most
recent discharge from any hospital or extended care facility for
treatment of any of these conditioms.

Special provisions for treatment of alcohol abuse - hospital and
non-hospital facility billed services*

A physician or licensed psychologist must pre-certify you as
suffering from alcohol abuse or dependency prlor to qualifylng
for the following benefits:

In-patient treatment - benefits in any approved hospital or non-
hospital facility

You will be eligible for in-patient covered services for
detoxification, for a maximum lifetime limit of four (4)
admissions, each admission not to exceed seven (7) days of
treatment. The following services are covered:

1. Lodging and dietary services.

2. Physician, psychologist, nurse, certified addiction
counselor and trained staff services.

3. Diagnostic x-ray services.

4. Psychiatric, psychological and medical laboratory testing.

5. Drugs, medicine, equipment and use, and supplies.

No benefit will be paid if you receive 'services for in-patient
treatment for detoxification from a non-approved facility.

Hospital and Non-Bospital Residential Treatment - benefits in any
roved hos facil

You will be eligible for covered services for hospital and non-
hospital residential treatment, for a maximum of thirty (30) days
per calendar year for residential treatment subject to a lifetime
maximum of ninety (90) days. You may trade-off, on a two for one
basis, thirty separate additional out-patient visits or partial
hospitalization services to obtain up to fifteen (15) additicnal
residential treatment days. However, these additional days count
toward your overall lifetime maximum. The following services are
covered:



1. Lodging and dietary services.

2. Physician, psychologist, nurse, certified addiction
counselor and trained staff services.

3. Rehabilitation therapy and counseling.

4. Family counseling and invention.

5. Psychiatric, psychological and medical laboratory tests.

6. Drugs, medicines, equipment use and supplies. '

No benefits will be paid if you receive services for residential
treatment for alcohol abuse from a non-hospital facility which is
not an approved facility.

Out-Patient Alcohol Services - benefits and approved hospital or
non-hogpital facility.

You will be eligible for out-patient alcohol services for a
maximum of thirty (30) out-patient, full session visits or
equivalent partial hospitalization services per calendar year.
There is a lifetime limit of 120 out-patient full-session visits
or partial hospitalization services. You may- trade-off on a two
for one basis thirty (30) separate additional out-patient visits
or partial hospitalization services to obtain up to fifteen (15)
additional residential treatment days. However, these additional
days count toward your overall lifetime maximum. The following
services are covered:

1. Physician, psychologist, nurse, certified addictiom
counselor, and trained staff services.

. Rehabilitation therapy and counseling.

Family counseling and intervention.

Psychiatric, psychological and medical laboratory tests.

Drugs, medicines, equipment and use and supplies.

W

No benefits will be paid if you receive services from a non-
hospital facility which is not an approved facility.

* In accordance with Pennsylvania law, these provisions also
include hospital and non-hospital facility billed services
for treatment of drug abuse.

Outpatient Services: Mental Care
Major Medical Benefits

Cases involving treatment of mental or nervous ailments are
subject to these-provisions:

The plan will pay 80% of the covered medical expenses in excess
of the basic plan benefit and the deductible.

Benefits for outpatient treatment whether rendered by a physician
or by a psychologist licensed within the state in which he or she
practices (or by a psychologist otherwise duly qualified to
practice by a state in which there is no psychologist licensure)
will be limited to an aggregate of $1,000 in any calendar year.

O



Up to a total of $25,000 of otherwise available Major Medical
Expense benefits will be provided, as follows:

a. Up to a lifetime total of $25,000 for you.

b. Up to a lifetime total of $25,000 for each of your
eligible dependents.
(These maximums are not renewable.)

. - - . - » - - - . ‘. . - - - . - - - Y - . - - - . - . - -

The following are the benefits provided through US Healthcare:

Mental Health - Your mental health benefits will be provided by a
panel of partlcipatlng profe581onals upon prior written referral
from your primary care physician.

1. Twenty (20) out- patient vigits are covered for 365 day
period. Each member is entitled up to 20 visits per 365 day
period, beginning with the first visit. Prior written
referral from your primary care physmc:an 15 required.

Co-Payment Schedule:

Visit Co-Pay

1 - 2 0

3 -10 $10.00 maximums
11 - 20 $25.00 maximum+

2. Up td thirty-five (35) days of in-patient treatment are
covered per 365 day period.

* You pay this amount or 50% of the fee for the visit,
whichever is less.

Substance Abuse - In-patient/out-patient - each member is covered
for treatment of the acute phase of alcohol or other drug abuse
or addiction.

In addition, for most members of US HealthCare who are employed
by Pennsylvania group, the following benefits apply for alcochol
abuse only: :

1. Up to thirty (30) in-patient days per year at an approved
residential facility. Lifetime maximum - 90 days.

2. Up to thirty (30) out-patient visits per year. Lifetime
maximum - 120 visits.

3. Up to an additional thirty (30) out-patient visits per year,
which may be exchanged for up to 15 additional in- patient
days per year - to be applied against the lifetime maximum
in 1 or 2 above.

MJUS\PLI4282.RPT



POTTSTOWN SCHOOL DISTRICT . 7163

USE AND RESTRICTION OF USE OF PARKS, PLAYGROUNDS AND OUTDOOR
ACTIVITIES CONDUCTED ON SCHOOL FACILITIES

7163.1

7163.2

7163.3

7163.4

7163.5

7163.6

7163.7

7163.8

Motor vehicles, self-propelled vehicles, bicycles, and
skateboards are prohibited except in designated areas.
(A person is guilty of a violation of this part if he
operated or permits to be operated a motor vehicle,
mini-bike, moped, tri-wheeler, go-cart, or any other
vehicle in or on a school ground except in the

designated parking areas and driveways reserved for
same. )

Overnight parking is prohibited without written
permission. (A person is guilty of a violation of this -
part if he permits a motor vehicle to be parked or
remains parked in a designated parking area of a public
school district facility between the hours of

10:00 p.m. and 6:00 a.m.)

No person shall be permitted on school district
property between the hours of 10:00 p.m. and 6:00 a.m.
without written permission.

All golf and golf related activities shall be
prohibited on school district grounds, except as part
of the district’s physical education program.

Unleashed animals are prohibited from school district
grounds. (A person is guilty of a violation of this
part if he permits an animal, either owned, controlled,
or in his possession on any school district grounds.)

Animals under leash shall be permitted to traverse the
walkways and all areas provided the owner immediately
removes the animal’s excreta and disposes of same at
his or her residence.

The Pottstown School District reserves the right for
first use of all school district facilities.

The use of school grounds are limited to use by
district students during school hours unless
authorization from the school district business office
is obtained in advance.



USE AND RESTRICTION OF USE OF PARKS, PLAYGROUNDS 7163

AND QOUTDOOR ACTIVITIES CONDUCTED ON SCHOOL
FACILITIES (Continued) )

7163.9

7163.10

Adopted:
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P sto S r Hi

Tennis Courts - Use and occupancy of court is
restricted to one hour when other courts are being
utilized and other people are waiting to play.

Lincoln e Frankli ementa [oe)

Baseball/softball on Lincoln, Rupert, and Franklin
Elementary Schools is restricted to ages 12 years of
age and younger on the appropriate ball field.
Softball is permitted on Franklin Elementary School
only for females 18 years of age and younger.

September 8, 1993

O



POTTSTOWN SCHOOL DISTRICT 7164

INTEGRATED PEST MANAGEMENT

7164.1

7164.2

7164.3

7164.4

7164.5

The school district shall utilize integrated pest
management procedures to manage structural and
landscape pests and the toxic chemicals used for their
control in order to alleviate pest problems with the
least possible hazard to people, property, and the
environment.

7164.1a  The district shall integrate Integrated Pest
Management (IPM) education into the
curriculum in accordance with relevant
academic standards.

Integrated Pest Management is the coordinated use of
pest and environmental information to design and
implement pest control methods that are economically,
environmentally, and socially sound.

7164.2a IPM promotes prevention over remediation, and
it advocates the integration of at least two
(2) or more strategies to achieve long-term
solutions.

7164.2b Integrated Pest Management is a plan that
establishes a sustainable approach to
managing pests by combining bioclogical,
cultural, physical, and chemical tools in a
way that minimizes economic, health, and
environmental risks.

The Board establishes that the school district shall
use pesticides only after consideration of the full
range of alternatives, based on analysis of
environmental effects, safety, effectiveness, and cost.

The Board shall adopt an Integrated Pest Management
Plan for district buildings and grounds that complies
with policies and regulations promulgated by the
Department of Agriculture.

The Superintendent or designee shall be responsible to
implement integrated pest management procedures and to

coordinate communications between the district and the
approved contractor.

(Over)



INTEGRATED PEST MANAGEMENT (Continued) 7164 @

7164 .5a The Superintendent or designee shall be
responsible to annually notify parents and
guardians of the procedures for requesting
notification of planned and emergency
applications of pesticides in school
buildings and on school grounds.

7164.5b Appropriate personnel involved in making
decisions relative to pest management shall
participate in update training.

7164.6 Pest management strategies may include education,
exclusion, sanitation, maintenance, biological and
mechanical controls, and site appropriate pesticides.

7164.7 An integrated pest management decision shall consist of
the following five (5) steps:

7164.7a Pest species identification.

7164.7b Estimate pest populations and compare to
established action thresholds.

7164.7c¢ Select the appropriate management tactics ' ‘:j@
based on current on-site information.

7164.7d4 Assess effectiveness of pest management.
7164.7e Keep appropriate records.

7164.8 An Integrated Pest Management Program shall include the
education of staff, students, and the public about IPM
policies and procedures.

7164.9 When pesticide applications are scheduled in school
buildings and on school grounds, the district shall
provide notification in accordance with law, including:

7164.9a Posting a pest control sign in an appropriate
area.

7164.9b Providing the pest control information sheet
to all individuals working in the school
building.

7164.9c Providing required notice to all parents and
guardians of students or to a list of parents
and guardians who have requested notification )
of individual applications or pesticides. ‘ %



m INTEGRATED PEST MANAGEMENT (Continued) 7164

7164.10

7164.11

Where pests pose an immediate threat to the health and
safety of students or employees, the district may
authorize an emergency pesticide application and shall
notify by telephone any parent and guardian who has
requested such notification.

The district shall maintain detailed records of all
chemical pest control treatments for at least three (3)
years. Information regarding pest management
activities shall be available to the public at the
district's administrative office.

L Referen

Title 22, Sec. 4.12
School Code 772.1

7 Pa.
3 Pa.

Code, Sec. 128 et. seq.
C.S.A., Sec. 111.21-111.61

7 U.S.C., Sec. 136 et. seq.

Adopted:

POLICIES\7164

December 11, 2002



POTTSTOWN SCHOOL DISTRICT

CAFETERIAS - ESTABLISHMENT AND OPERATION

7200.1

7200.2

7200.3
7200.4
7200.5

7200.6

7200.7

7200.8
7200.9
7200.10

7200.11

The Board of School Directors shall have the power
to establish, equip, maintain, and operate cafeterias
in any of the schools under its jurisdiction,

. whenever in its judgment it is deemed advisable to

do so.

The Board of School Directors shall have the power
to appoint such directors, supervisors, or other
employees as are necessary, and set and pay their
salaries. :

The cost of housing, equipping, and operating such
cafeterias may be charged against the funds of the
school district.

The food served shall be sold to students, teachers,
and school employees at such price that will not
materially exceed the cost of operations.

The Cafeteria Manager is authorized to purch&se
perishable food supplies for the school district's
cafeterias without advertising for bids.

There will be cafeteria facilities in school buildings

adequate for provision of noonday luncheons for all
students who wish to purchase food or use the
facility. Balanced, hot meals will be available to
all students under the Federal Lunch Program.

Federal regulations do not permit the serving of
meals at the student price to district employees.
Consequently, meals must be served at a higher
price or on an a la carte basis to everyone except
students.

The Cafeteria Manager is responsible for planning
the dietary and nutritional requirements, as well
as for uniform district menus.

The Cafeteria Manager is responsible for the entire
cafeteria program and is directly responsible to
the Business Administrator.

The school district shall continue the free and
reduced price lunch program as administered by the
federal government which is required by law.

Salaries of district cafeteria employees may be
paid from the cafeteria account.

(OVER)

7200



CAFETERIAS - ESTABLISEMENT AND OPERATION 72
(Continued) T

7200.12 All salaried and part-time workers must conform to
local Board of Health regulations for food handlers,
and students in the Work Experience Program may '
assist in the preparation of lunches providing they
have fulfilled the same requirements.

Legal Reference
Schools Laws of Pennsylvania

Section 504

Adopted -~ August 13, 1973.
Revised - November 9, 1983

BP/15



POTTSTOWN SCHOOL DISTRICT

SCHOOL LUNCH - ADMINISTRATION OF PROGRAM 7210

7210.1

7210.2

7210.3

7210.4

7210.5

7210.6

7210.7

7210.8

7210.9

The Pennsylvania Department of Education may enter into
agreements with any Board of School Directors,
prescribe such regulations, employ such personnel, and
take such action as it may deem necessary to provide
for the establishment, maintenance, operation, and
expansion of any school lunch program.

The Department of Education may direct the disbursement
of Federal and State funds in accordance with any
applicable provisions of Federal or State law.

The Department of Education is authorized to give any
technical advice or assistance to the Board of School
Directors in connection with the establishment and
operation of the school lunch program, and may assist
in the training of personnel in the operation of such
programs.

The Board of School Directors may in the name of the
school district accept any gift for use in connection
with any school lunch program.

The Department of Education shall prescribe regulations
for the keeping of accounts and records, and the making
of reports, by, or under the supervision of the Board
of School Directors.

Such accounts or records shall at all times be
available for inspection and audit by authorized
officials, and shall be preserved, for such period of
time, not in excess of five years, as the Department of
Education may lawfully prescribe.

The Pennsylvania Department of Education is authorized
to accept and direct the disbursement of funds
appropriated by any Act of Congress and apportioned to
the State, for use in connection with school lunch
programs.

The Treasurer of the State shall make disbursements to
the district upon the direction of the Department of
Education.

There shall be a separate cafeteria fund and all
payments from said fund shall be made upon a separate
order drawn by the school employee authorized to
purchase food supplies.



SCHOOL LUNCH - ADMINISTRATION OF PROGRAM (Continued) 7210

7210.9a The proper school employee shall: present
periodically to the Board of School Directors

for approval a statement of receipts and
. expenditures.

7210.9b  Any balance of funds occurring from the
operation of the cafeteria must be used only
for the improvement or maintenance of the

cafeteria and may not be used for other
purposes. ‘

(1) The balance on hand shall not be greater
than the total for three months
operating cost.

7210.9c The accounts of the cafeteria shall be
subject to examination by the auditors of the
school district in like manner as other
accounts of the school district.

Legal Reference
School Laws of Pennsylvania
Sections 504, 1337

Adopted: August 13, 1973

POLICIES\7210



POTTSTOWN SCHOOL DISTRICT 7215

SCHOOL LUNCH PROGRAM - PURCHASES AND SALES

7215.1 Large quantities of supplies, ice cream products, equipment and other
ltems normally purchased for the School Lunch Program through the

bidding procedures shall be handled directly by the Assistant io0 the
Superintendent for Business. :

7215.2 Other food and supply items purchased for the School Lunch
Program shall be purchased by the Supervisor of Food Services.

7215.3 Consideration shall be given to quality and price when purchasing food
and other items for the School Lunch Program. g

7215.4 Food and other items purchased through the School Lunch Program
shall be for use and resale only through the school cafeterias or for -
school sponsored activities.

7215.5 Food and other items purchased through the School Lunch Program
shall not be sold to school employees or other individuals for consumption
or use off school premises. Exceptions to this policy are:

7215.5a Limited amounts of food on hand prior to a period of time
when the cafeterias will be closed at least seven consecutive
calendar days and cannot be retained without spoiling may be
sold to employees or other individuals for use or consumption
off school premises. .

7215.5b Elementary school pupils who ordered and paid for lunches
and then were sent home because of illness before lunch.-but
after the packaged lunches have been delivered to the
elementary school buildings, may take their lunch home with'
them when they leave school. '

7215.6 School employees may not purchase items directly from vendors and have
them delivered to a school property for consumption or use off school
premises.

Adopted - September 8, 1975

¢



POTISTOWN SCHOOL DISTRICT

FREE AND REDUCED PRICE LUNCHES 7250

The Board shall establish policies which provide for free or reduced priced
lunches to disadvantaged students. These policies shall conform to the guide-
lines as prescribed by the State or Federal Government, ’

Once adopted the free and reduced price lunch policy shall be available to any
student or resident who requests. . However, recipients of any of the benefits of
the policy will need to meet all the criteria established to be eligible and to
conform to any regulation established in applying for benefits or aid.

Adopted ~ August 13, 1973



POTTSTOWN SCHOOL DISTRICT

WELLNESS POLICY 7260

It is the policy of the Pottstown School District that we are committed to provide a school
environment that promotes and protects children's health, well-being, and ability to learn
by supporting healthy eating and physical activity. Students in Grades K-12 will have the
opportunity, support, and encouragement to be physically active on a regular basis.

7260.1

7260.2

7260.3

7260.4

7260.5

7260.6

7260.7

7260.8

7260.9

Adopted:

Policies\7260

All foods and beverages sold at the Pottstown School District during
school hours will progressively work towards the recommendations set
forth by the Department of Education, Division of Child Nutrition.

All schools in the Pottstown School District will participate in the
National School Lunch and Breakfast Program and will comply with
federal and state requirements.

Schools will provide nutrition education and physical education to foster
lifelong habits of healthy eating and physical activity and will establish

links between health education and the school meals program so that

students will be prepared to make healthy choices.

The school environment is safe, comfortable, pleasing, and allows ample
time and space for eating.

Health food and/or activity may be used as a positive reinforcement.
The healthy food or physical activity must be reviewed by a building
administrator.

It is highly recommended that school staff should act as role models for
good nutrition and activity.

The school administrators will coordinate and monitor the school nutrition
and physical activity policy as it relates to their building.

Parent/teacher organizations, students, teachers, parents and guardians,
and media outlets will receive information from the district and/or
building principals regarding nutrition education and physical activity
initiatives within the district or individual school.

The school district's wellness policy will be monitored by the school food
service director annually to be sure that the school district continues to
meet the wellness policy goals.

February 16, 2006



w POTTSTOWN SCHOOL DISTRICT
" TRANSPORTATION FOR STUDENTS 7300

7300.1 The school student transportation system including bus
routes, schedules, and contracts shall be Board
approved and supervised by the Business Administrator.
After the transportation schedules have been approved
modifications may be wmade by Administrative staff to
ensure a safe and efficient transportation system.

7300.2 Drivers shall read and adhere to the recommendations
for driving school buses as outlined in the
Pennsylvania Department of Education Bulletin 396 -
Handbook for the School Bus Driver and all drivers must
be properly licensed by the Commonwealth of
Pennsylvania.

7300.3 Drivers’ Physical Examination -- An annual physical
examination to establish the ability of a person to
drive, maneuver, and control a school vehicle with
safety and knowledge of the laws and regulations
relating to the transportation of school students.

7300.3a The school district is exempt from the
commercial driver’s license (CDL) requirement
since we transport less than 15 students at a
time. '

7300.3b However, it is a district policy requirement
for every driver to successfully complete a
physical examination.

7300.3c  The physical examination will be completed
prior to the start of each school year for
all employees currently on staff.

7300.3d  For newly hired van drivers, the annual
physical should be completed as soon as
possible to the start of the school year so
that in case of a failure on the physical
examination, another individual can be
secured prior to the start of school.

7300.4 Students must obey state bus regulations, cooperate
"~ with the bus drivers at all times, and while on the bus
are responsible directly to the driver.

7300.5 Any disorderly conduct or refusal to submit to the
authority of the driver shall be sufficient reason for
the school to refuse transportation to any student or
placing such student on suspension as outlined in
Policy 6240.




