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POTTSTOWN SCHOOL DISTRICT

INSTRUCTION 5000

5000.1 The Board of School Directors of Pottstown School
District will approve an instructional program and such
courses of study that will provide academic
preparations for students to help them become competent
individuals who will be prepared to assume a role in
shaping the future.

5000.2 The Board of School Directors recognizes that students
have different learning abilities, but uniform
opportunities will be offered for each student to

pursue educational excellence to meet his/her needs and
desires.

5000.3 The curriculum offerings shall be such that they
provide the instructional balance the student may need
in order to be a productive citizen.

5000.4 The Board of School Directors endorses the premise that
the school curriculum must be tailored to the student
and that the instructional program shall be designed to
fit the student's developing pattern of education.

5000.5 The Pottstown School District shall offer a
comprehensive learning program which shall take into
consideration the needs of the student and strong ties
with the parents and community programs.

5000.6 Students shall not be permitted to enroll for courses

without satisfactory completion of prerequisite courses
where applicable.

Adopted: August 13, 1973
Revised: February 13, 1980
Revised: April 18, 1996
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POTTSTOWN SCHOOL DISTRICT

DAYS OF INSTRUCTION, HOLIDAYS, AND VACATIONS 5010

5010.1 All public kindergartens, elementary and secondary
schools shall be kept open for at least one hundred
eighty-three (183) days* of instruction for pupils.

5010.2 No days on which the schools are closed shall be
counted as days taught, and no time shall be counted as
a pupil session for any activity to which admission is
charged.

5010.3 Unless otherwise provided by this act, the Board of
School Directors may keep such other schools or
departments as it may establish open during such time
as it may direct.

5010.4 The Board of School Directors shall fix the date of the
beginning of the school term and the times of the daily
sessions. :

5010.5 No school shall be kept open on any Saturday for the
purpose of ordinary instruction, except when Monday is
_ fixed by the Board of School Directors as the weekly
ﬂm\ holiday, or on Sunday, Labor Day, Thanksgiving,
Christmas, mid-Winter Vacation, Easter, Memorial Day,
Fourth of July; nor shall any school be kept open in
any district during the time of holding the teachers'
in-service for such district.

5010.6 The Board of School Directors in this district shall,
by a majority vote, decide which other holidays may be
observed by special exercises, and on which holidays,
if any, the schools shall be closed during the whole or
part of the day.

5010.7 The Board of School Directors may provide for such
vacations in its district as it deems wise.

5010.8 No days on which the schools are closed shall be
' counted as days taught.

*184 days effective August 1996.
Legal Reference

School Laws of Pennsylvania
Section 1501, 1502, 1503, 1504

Adopted: August 13, 1973
ﬁ Revised: April 18, 1996
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W\ POTTSTOWN SCHOOL DISTRICT
E PRESCRIBED COURSES AND INSTRUCTION 5100

5100.1 The administration shall prepare copies of requested
education programs and shall make them available to all
interested students and residents of the Pottstown
School District upon request.

5100.2 The education brogram shall be reviewed periodically by
the Board.

5100.3 It shall be the responsibility of the Superintendent or
his designee to recommend course changes to the Board
and to apprise them when changes are effective.

5100.4 Course offerings will meet the requirements and
regulations of the State Board of Education.

Adopted: August 13, 1973
Revised: April 18, 1996
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POTTSTOWN SCHOOL DISTRICT

ENGLISH AS A SECOND LANGUAGE (ESL)/LIMITED ENGLISH PROFICIENT
(LEP) /BILINGUAL PROGRAM 5103

5103.1

5103.2

5103.3

5103.4

5103.5

5103.6

In accordance with the Board's philosophy to provide a
quality educational program for all students, the
Pottstown School District shall provide an appropriate
planned instructional program for identified students
whose dominant language is not English.

The purpose of the program is to increase the English
language proficiency of eligible students so that they
can attain the academic standards adopted by the Board
and achieve academic success.

The school district shall provide a program for each
student whose dominant language is not English for the
purpose of facilitating the student's achievement of
English proficiency and the academic standards. The
program shall include bilingual-bicultural or English
as a Second Language instruction. The program shall
meet the three-pronged test of program compliance:

5103.3a sound research-based education theory

5103.3b sufficient resources and staff by appropriate
prepared personnel

5103.3c periodic program evaluation

The Board shall include provisions for the ESL program
in its Strategic Plan.

The Board shall include provisions for the appropriate
and professional education of ESL teachers, classroom
teachers of ESL students, and new teachers in its
professional development plan.

The Board shall establish procedures for identification
of students whose dominant language is not English.

The Home Language Survey shall be completed for every
student in the district and filed in the student's
permanent record folder through graduation. For
students whose dominant language is not English,
assessment of the student's English proficiency level
must be completed to determine the need for English as
a Second Language instruction.

The Superintendent or designee shall implement and -
supervise an ESL/LEP/Bilingual Program that meets the

legal requirements for ESL/LEP/Bilingual program
compliance.



POTTSTOWN SCHOOL DISTRICT

ENGLISH AS A SECOND LANGUAGE (ESL)/LIMITED ENGLISH PROFICIENT
(LEP) /BILINGUAL PROGRAM 5103

5103.7

5103.8

The Superintendent or designee, in conjunction with
appropriate stakeholders, shall develop and disseminate
written procedures regarding the ESL program.

5103.7a Program goals

5103.7b Student enrollment procedures (i.e., Home
Language Survey)

$103.7c Assessment procedures for program entrance,
measuring progress in gaining English
proficiency, and program exiting.

5103.7d Accommodations for English Language Learners
(ELL) in the classroom

5103.7e Grading policies

5103.7f List of resources including support agencies
and interpreters

Guidelines for the ESL/LEP/Bilingual Program

5103.8a ESL students shall be enrolled upon
. presentation of a local address and proof of
immunization.

5103.8b The ESL/LEP/Bilingual Program shall be
designed to provide instruction to meet each
student's individual needs based on the
assessment of English proficiency in reading,
writing, listening, and speaking. Adequate
content area support shall be provided while
the student is learning English to ensure
achievement of academic standards.

5103.8¢c A Pennsylvania certified teacher hired as a
teacher and, if necessary, appropriate
support staff (e.g., teacher aides) shall
provide the ESL program.

5103.8d Instructional resources shall be comparable
to the resources provided other core academic
subjects.

5103.8e The program shall be evaluated for
effectiveness based on the attainment of
English proficiency. If ELL's are not
learning English, the program shall be
changed to ensure greater success.

O



POTTSTOWN SCHOOL DISTRICT

ENGLISH AS A SECOND LANGUAGE (ESL)/LIMITED ENGLISH PROFICIENT
(LEP) /BILINGUAL PROGRAM 5103

5103.8f

5103.8g

5103.8h

Legal References:

The ELL shall be required to meet established
academic standards and graduation
requirements with accommodations as adopted
by the Board.

Students shall have access to and should be
encouraged to participate in all academic and
extracurricular activities available in the
district. ‘

Communication with parents shall include
information about assessment, academic
achievement, and other related education
issues in the language understood by the
parent whenever possible.

Title 22, Sec. 4.26

Title 22, Sec. 4.13(c) (7) 24 P.S. §12-1205.1 and §49.16-17
Civil Rights Act of 1964

Title VI P.L. 103-382

Adopted: August 13, 2003’
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W POTTSTOWN SCHOOL DISTRICT

ELEMENTARY COURSES OF STUDY 5110

5110.1

5110.2

@ 5110.3

5110.4

It shall be the duty of the Superintendent to recommend

. courses of study for the elementary schools to the

Board of School Directors.

The Pottstown elementary schools operate under the
theory that there are many factors affecting students
who are involved in the elementary instructional
program, namely: physical, emotional, social,
intellectual, and environmental.

5110.2a Cognizance of these factors by all is
necessary when a child is being introduced to
the many areas of early school activities.

5110.2b Character and moral values are so developed
with these in mind.

5110.2c The curriculum in general is adjusted with
the awareness of these as part of the total
program.

Elementary school curriculum shall include all the
basic subject content for four year kindergarten
through the fifth grade.

The Language Arts program shall be the primary focus of
instruction in the elementary program.

Legal Reference

School Laws of Pennsylvania
Section 1512

Adopted:
Reviged:
Revised:
Revised:
Revised:
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August 13, 1973
December 13, 1978
October 10, 1984
September 1992
April 18, 1996



POTTSTOWN SCHOOL DISTRICT

PHILOSOPHY AND OBJECTIVES 5120

5120.

5120.

5120.

5120.

5120.

5120.

5120.

5120.

5120.

5120

5120.

1

.10

11

The Pottstown School District believes that well
educated citizens are a community's most valuable
resource.

The Pottstown School District is committed to providing
public education of the highest possible quality.

The school system must be aware of individual needs as
they relate to the cultural needs of society, the needs
of the environment, the needs of business and industry
and the demands of mathematics, science and technology.

Therefore, our schools must help students plan for the
future using the experience, the tools, and the
understanding of the past and the present.

The district is committed to a system which
consistently reflects democratic principles.

Each child should be recognized and known as an
individual.

The process of education should gather as much
information about each learner as possible to build the
necessary curricular and co-curricular programs that
will provide an opportunity for the maximum growth and
the realization of each student's potential.

Our school should impart not only knowledge and skills,
but positive attitudes as well.

The curriculum shall stress moral, social, and ethical
principles, should develop competence in oral and
written communication, expertise in computation, and
should encourage creativity and critical thinking.

The quality of education is directly related to the
quality of the staff - who guide children, who guide
teachers, and who enhance and support the learning
situation.

The district is committed to recruiting, developing and
maintaining a staff of highly competent professionals
at all levels of educational activity.



PHILOSOPHY AND OBJECTIVES (Continued) 5120 @

5120.12 The implementation of our philosophy is based on the
state board's 53 educational goals as stated in the
Pottstown School District's Strategic Plan.

Adopted: August 13, 1973
Revised: February 11, 1981
Revised: September 10, 1986
Revised: April 18, 1996
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POTTSTOWN SCHOOL DISTRICT

RELEASE OF PUPILS FOR RELIGIOUS INSTRUCTION 5121

5121.1 The superintendent of the school district shall, upon
the written request of a parent or other person in loco
parentis, excuse any student who is the child of that
parent or person in local parentis from school
attendance for a total of not more than thirty-six (36)
hours per school year in order to attend classes for
religious instruction; provided, however, that the
request shall identify and describe the instruction and
the dates and hours for which the absence is requested
and that the parent or person in loco parentis shall,
following each such absence, furnish in writing to the
superintendent - of the school district a statement
attesting that the child did in fact attend the

instruction and the dates and hours upon which such
attendance took place.

5121.2 No part of the cost and expense of such religious
instruction shall be paid out of the public school
funds.

Legal Reference

School Laws of Pennsylvania
Section 1546

Adopted: August 13, 1973
Revised: April 18, 1996
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POTTSTOWN SCHOOL DISTRICT

CURRICULUM COUNCIL 5130

5130.1 Membership in Curriculum Council candidates shall
consist of administrators and curriculum committee
members K-12 which shall include teachers and
department chairpersons.

5130.2 The functions of the Curriculum Council will be:

5130.2a Planning and coordination, K-12 of the
instructional program and the implementations
of curriculum development;

5130.2b Provision and planning for the exchange of
instructional and curriculum information
between administration and staff for improved
support, assistance, and direction;

5130.2c Provision and planning for the requisite in-
service training of staff;

5130.2d Provisions and planning for the necessary
implementation ¢of Federal projects K-12 to
serve instructional areas:

5130.2e Provision and planning of support,
assistance, and direction for ancillary
services such as guidance, library, special
education, and vocational education;

5130.2f Coordinate and help insure availability of
necessary instructional materials and
equipment.

5130.3 The Council will meet periodically and advise the

Superintendent on those matters he deems warranted such
as:

5130.3a To share cutting edge curriculum and
instructional developments with council
members.

5130.3b To provide information for them to take back
to their buildings.

5130.3c To provide time to showcase unique offerings
in our schools.

Adopted: August 13, 1973
Revised: April 18, 1996
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W\ POTTSTOWN SCHOOL DISTRICT

EXCEPTIONAL CHILDREN 5140

5140.1 Special Education classes for the mentally retarded,
multiple handicapped, physically handicapped, deaf,
brain injured, and emotionally disturbed...itinerant
services for the speech, hearing and visually
handicapped...or Special Education classes for the
exceptional child shall be provided for elementary and
secondary students as deemed necessary.

5140.2 Students shall be transported to appropriate location
of their instruction when necessary.

5140.3 When approved by the Board, Special Education classes
shall conform to the regulations as stated in

Chapter 14 of the Regulations of the State Board of
Education.

5140.4 Any deviations from these regulations shall be reported
to the Board by the Superintendent.

5140.5 The Superintendent shall establish procedures for due
: process hearings when the assignment of Special
m Education pupils is questioned by parents or guardians

in compliance with the Chapter 14 of the State Board of
Education.

5140.6 Exceptionally able students may leave high school prior
to their senior year to attend an approved college
course full-time under regulations established by the
Superintendent and administered by the principal.

5140.7 Special services for Chapter 14 eligible students will

be provided to each student through their individual
IEP. '

Begggenge
Chapter 14 of the State Board of Education Regulations

Adopted: August 13, 1973
Revised: April 18, 1996

POLICIES\5140



POTTSTOWN SCHOOL DISTRICT

GUIDANCE, PSYCHOLOGICAL, AND SOCIAL WORK SERVICES 5150

5150.1

5150.2

5150.3

5150.4

Adopted:
Revised:

POLICIES\6150

Counselors shall provide appropriate guidance services
for all grades. kindergarten through twelve.

Pgychological services shall include individual
intellectual and personality assessment of pupils,
special class placement of exceptional children, and

necessary counseling with students, parents, and
school personnel.

These services shall be provided either by the
Pottstown School District or by services provided by
contractual arrangements with Intermediate Unit #23 or
other agency or school district by consortium
agreement.

The school district in collaboration with the Pottstown
Family Center provides the services of a grant funded
social worker to work predominantly in the elementary
schools to assist the principals in helping parents and
students acquire the necessary services to be
successful in their school program.

August 13, 1973
April 18, 1996



F\ POTTSTOWN SCHOOL DISTRICT

SUMMER SCHOOL 5160

5160.1

5160.2

5160.3

5160.4

W@\ 5160.5

5160.6

5160.7

5160.8

Adopted:
Revised:
Revised:

m Revised:
: Revised:

POLICIES\5160

The Pottstown School District may operate a regular
summer school program for grades six through twelve
which shall be established according to standards of
the State Board of Education and regulations of the
State Department of Education.

There will be a fee charged for regular summer school
programs.

Courses in the summer school program may be included
for those students who need to change a failing grade
(F) to a passing grade (D), or wish to improve a low
grade (D) to an average grade (C). Refer to Policy
5210.3.

Summer school classes will be held only if enough
students are registered to make it possible for the
classes to be self supporting.

Student eligibility for summer school shall require a
final average of at least 60 percent.

The Superintendent of Schools shall consider exceptions
to the requirement of a minimum average of 60 percent
for summer school eligibility when recommended by the
building principal in cases where extenuating
circumstances or need arise.

A student does not have to be retained to take
advantage of summer school to raise a grade to a
passing score.

A student may take a maximum of two courses in summer
school.

In the 1997-98 school year, the Pottstown School
District will pilot a program in the summer school
requiring a final exam or assessment as a condition for
passing the summer school course.

August 13, 1973
February 13, 1980
April 18, 1996
June 24, 1996
March 12, 1997



POTTSTOWN SCHOOL DISTRICT

ADULT EDUCATION 5170

5170.1 The School District of Pottstown shall offer evening
Classes.

5170.1a The Adult Education Program is self-
sufficient.

5170.2b When materials are used, such as wood,
leather, etc., the cost of these supplies is
to be borne by the person enrolled.

5170.1c¢  The Board of School Directors shall allot an
expenditure for advertising these classes in
the local newspaper, over the local radio

station, and in the parks and recreation
bulletin.

5170.2 The Adult Education Program is run by the Parks and
Recreation Department.

5170.3 Adult students may enroll in day activities by
contacting the Director of Vocational Education.

Adopted: August 13, 1973
Revised: April 18, 1996
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POTTSTOWN SCHOOL DISTRICT

HOME EDUCATION 5180

In accordance with the requirements of Section 1327.1 of the
School Code, the Board of school Directors of the Pottstown
School District hereby passes the following policy with respect
to Home Education Programs:

5180.1

5180.2

5180.3

5180.4

5180.5

5180.6

A packet of information and forms are available in the
Office of the Director of Pupil Services/Special
Education.

Affidavit for Non-Special Needs Student - a notarized

affidavit. of the parent or guardian or other person
having legal custody of the child or children of
compulsory school age must be filed prior to the
commencement of the Home Education Program.

It must also be filed annually thereafter on August 1
with the Superintendent.

Affidavit for Special Needs Student - Those students of

compulsory school age needing special education
services, excepting those students who have been
identified as "gifted" and/or "talented," are required
to be in compliance with the requirements of the
compulsory attendance law while participating in a Home
Education Program. The Home Education Program must
address the specific needs of the exceptional student,
must be approved by a teacher with a valid certificate
from the Commonwealth to teach special education or by
a licensed clinical or certified school psychologist.
Written notification of such approval must be submitted
with the notarized affidavit as attached to this
policy.

The Supervisors of the Home Education Program may
request that the school district or Intermediate Unit
of residence provide services that address the specific
needs of the exceptional student in the Home Education
Program, when the provision of services is agreed to by
the Superintendent and the school district or
Intermediate Unit.

Relocation of the Home Education Program - In the event

that the Home Education Program site is relocating to
another school district in Pennsylvania during the
course of the public school term or prior to the
opening of the public school term in the fall, the
supervisor of the Home Education Program must apply by
registered mail at least 30 days prior to the
relocation to the superintendent of the district in
which he/she currently resides, requesting a letter of
transfer for the Home Education Program to be used by
the district where the program will be transferred.



HOME EDUCATION (Continued) 5180

5180.7

5180.8

5180.9

5180.10

5180.11

If the Home Education Program is not in compliance with
the provisions of the law, the superintendent of the
current district of residence is required to inform the
Home Education Supervisor and the superintendent of the
district to which the Home Education Program is
relocating the status of the Home Education Program and
the reason for the denial of the letter of transfer.

Minimum Amount of Home Instruction - A child who is
enrolled in a Home Education Program and whose
education is under the direct supervision of his
parent, guardian or other person having legal custody,
shall be deemed to have met all the requirements of the
law if the Home Education Program provides for a
minimum of 180 days of instruction or 900 hours of
instruction per year at the elementary level, or 990
hours per year at the secondary level.

Subjects to be Covered - The subjects to be covered at
the elementary school level and secondary school level
are set forth in the affidavits attached. (Form
attached for the objectives.)

Minimum Courses for Graduation - The following minimum
courses in Grades 9 through 12 are established as a
requirement for graduation in a Home Education Program.
The student must pass:

English four years

Social Studies four years

Science three years
Mathematics three years

Health two years

Physical Education four years

Electives five one-year courses

5180.10a The Pottstown School District does not award
a Pottstown diploma for students receiving
their education through a home education

program.
Requirements of Supervisor of Home Education Program to
Keep Certain Records on File - The supervisor of the

Home Education Program is required to provide and
maintain on file the following documentation for each
child enrolled in the Home Education Program:

5180.11a A portfolio of records and materials.




HOME EDUCATION (Continued) 5180

5180.12

5180.11b The portfolio shall consist of a log, made
contemporaneously with the instruction, which
designates by title the reading material
used, samples of any writings, worksheets,
workbooks or creative materials used or
developed by the student.

5180.11c The portfolio shall also contain the
Grades 3, 5, and 8, results of nationally
normed standardized achievement tests and
reading/language arts and mathematics or the
results of statewide tests administered in
these grade levels.

5180.11d The district incorporates by reference the
list that will be established by the
Pennsylvania Department of Education setting
forth a minimum of five tests of nationally
normed standardized tests from which the
supervisor of the program shall select a test
to bé administered if the supervisor does not
choose the statewide test.

5180.11e The Standardized Achievement Test shall not
be administered by the child's parent or
guardian.

5180.11f At the discretion of the supervisor, the
portfolio may include the results of
nationally normed standardized achievement
tests for other subject areas or grade
levels.

5180.11g The portfolio shall be evaluated annually by
a qualified clinical or school psychologist
or teacher or administrator and shall be
submitted to the superintendent of the school
district of residence for his review at the
conclusion of each school year, not later
than June 30.

nggggl;gg - Teachers or adminlstrators evaluatlng a
portfolio in the elementary level or the secondary
level must have at least two (2) years of experience in
grading subject outlined in the law, namely:

leme erienc o) acher o

Adminisgtratox

a. English, to include spelllng, reading and writing
b. Arithmetic
c. Science



HOME EDUCATION (Continued) 5180

5180.13

5180.14

5180.15

5180.16

5180.17

d. Geography .
e. History of the United States and Pennsylvania
£. Civics

co ve rade

. English, to include language, literature, speech,
reading and composition.

Science, to include Biology, Chemistry and Physics
Geography

Social Studies, to include Economics, Civics,
World History, History of the United States and
Pennsylvania

Foreign Language : :

Mathematics, to include general Mathematics,
Algebra, Trigonometry, Calculus and Geometry

anNnoD o

Hho

Annual Written Evaluations of the Student's Educational
Progress - Annual written evaluations of the student's
educational progress is determined by a licensed
clinical or school psychologist or a teacher certified
in Pennsylvania, or by a non-public school teacher or
administrator having two years of teaching experience
or administrative experience shall be required to
review the portfolio and shall certify whether or not
an appropriate education is occurring.

In no event shall the evaluator be the supervisor or
their spouse.

The teacher or administrator shall also conduct an
interview of the child and a review of the portfolio
and shall certify whether or not an appropriate
education is occurring.

The annual written evaluation shall be submitted to the
Superintendent of the school district of residence for
his review at the conclusion of each school year, not
later than June 30 (Form attached).

Request for Lending Materials - The school district of
residence shall, at the request of the supervisor, lend
to the Home Education Program copies of the school
district's planned courses, textbooks and other
curriculum materials appropriate to the student's age
and grade level (Form attached).



HOME EDUCATION (Continued) 5180

C -

5180.

5180

5180

5180.

5180

5180

18

19

.20

.21

22

.23

.24

In riate Educati - If the Superintendent, based
upon affirmative knowledge, forms a reasonable belief,
based upon his year-end review or at any time during
the school year, that appropriate education may not be
occurring in the Home Education Program, the
Superintendent may, by certified mail, return receipt
requested, require documentation pertaining to the
portfolio of records and materials required by the Home
Education Act to be submitted to the district within 30
days.

If tests as required have not been administered at the
time of the receipt of the certified letter by the
supervisor, the supervisor shall submit the other
required documentation and shall submit the test
results with the documentation at the conclusion of the
school year.

Upon receipt of the certified letter of a
Superintendent to a supervisor setting forth that the
Superintendent - believes that an appropriate education
is not taking place in the Home Education Program and
requiring that all documentation be returned or what
aspect of the documentation be returned, the supervisor
shall have 20 days to submit additional documentation
demonstrating that appropriate education is taking
place with the child in the Home Education Program.

If documentation is not submitted within the time, the
Home Education Program for the child shall be out of
compliance with the Act, and the student shall be
promptly enrolled in the public school district of
residence or non-public school or a licensed private
academic school.

If the Superintendent determines that the additional
documentation still does not demonstrate that
appropriate education is taking place in the program,
he shall so notify the supervisor of the Home Education
Program by certified mail and the board of school
directors shall provide for a proper hearing by a duly
qualified and impartial hearing examiner within

30 days.

The examiner shall render a decision within 15 days of
the hearing, except that he may require the
establishment of a remedial education plan mutually
agreed to by the Superintendent and supervisor of the
Home Education Program which shall continue the Home
Education Program.

The decision of the examiner may be appealed by either
the Supervisor of the Home Education Program or the
Superintendent to the Secretary of Education or
Commonwealth Court.



HOME EDUCATION (Continued) 5180

5180.25

5180.26

Hearing Examiner Decisions - If the hearing examiner
finds that the documentation does not indicate
appropriate education is taking place in the Home
Education Program, the Home Education Program for the
child shall be out of compliance with the Act and the
student shall be promptly enrolled in the public school
district of residence or a non-public school or a
licensed private academic school.

Compliance with Immunization and Health Examination
Requirements - Every child in a Home Education Program

must be in compliance with applicable regulations
pertaining to immunization and health examinations.
See Exhibit B and outline of requirements, attached.

PA School Code, Section 1327

Adopted:
Revisged:

POLICIES\6180

March 11, 1992
April 18, 1996



W\ POTTSTOWN SCHOOL DISTRICT

CURRICULUM DEVELOPMENT-PERSONNEL 5190

5190.1 The basic responsibility for curriculum development
shall rest with the Superintendent of Schools who shall
delegate much of this responsibility to the director of
curriculum and staff development.

5190.1a The Superintendent and his designee shall
perform the following in curriculum

development:

5190.1a(1) Provide leadership to the
schools individually and
district-wide;

5190.1a(2) Direct principals,

administrators, and teachers
in adapting the curriculum to
meet the needs of slow,
average, and superior
students, as well as those who
are physically and mentally

@w\ ' handicapped;
. 5190.1a(3)

Coordinate the planning and
decision making so that there
shall be uniform procedures
and a common direction of
action provided for the school
system;

5190.l1a(4) Disseminate information
provided by individuals, ,
teachers, or administrators to
other schools so that the same
instruction may be used
effectively and uniformly;

5190.1a(5) Distribute uniform curriculum
policy to the schools as it
affects the district's
operation and plans for
curriculum development.

5190.1a(6) Annually update an eight year
plan for curriculum
development revision -and

_ implementation.



CURRICULUM DEVELOPMENT-PERSONNEL (Continued) 5190

Adopted:
Revised:

POLICIES\B180

5190.1a(7)

5190.1a(8)

5190.1a(9)

5190.1a(10)

5190.1a(11)

5190.1a(12)

5190.1a(13)

5190.1a(14)

August 13, 1973
April 18, 1996

Schedule and develop
curriculum by grade level and
by subject area.

Require subject area
curriculum reviewed annually
during the summer by teacher
committee through review of
tests and other information.

Provide information to
administrative team and
teaching staff that highlights
current curriculum
development .

Relate the process of
curriculum development and
staff development.

Relate the available federal
and state monies to specific
parts of Pottstown goals.

Provide updates on changes in
Chapter 3, 5, and 6 of the
school code and apply these to
district curriculum.

Provide support, assistance,
and direction to ancillary
services such as guidance,
library, special education,
and vocational education.

Coordinate and ensure
availability of appropriate
instructional materials.

O



w‘ POTTSTOWN SCHOOL DISTRICT

CURRICULUM DEVELOPMENT - PROCESS 5191

5191.1 The Board recognizes that a sound curriculum requires
constant planning and revision.

5191.2 The curriculum development will be done during the
summer by teachers compensated for their time.

5191.3 They will meet in subject and/or grade level committees
for the following tasks according to a schedule
developed by the director of curriculum and staff
development:

5191.3a To review current literature and standards
for the discipline.

5191.3b To review Chapter 3, 5, and 6.

5191.3c¢ To review and revise as needed the current
curriculum for Board approval.

5191.3d Select new text and supplemental materials
for Board approval.

5191.3e Plan the implementation of the new
curriculum.

5191.3f Write the plan courses according to state and
district guidelines.

5191.3g Develop any district-wide ancillary projects,
such as math competition, subject to Board
approval.

5191.3h Select information to disseminate to staff.

Adopted: April 18, 1996
Revised: June 24, 1996

POLICIES\5191




POTTSTOWN SCHOOL DISTRICT

REPORT CARDS, MID-PROGRESS REPORTS, AND PARENT CONFERENCES 5200

5200.1

5200.2

5200.3

5200.4

5200.5

5200.6

5200.7

5200.8

The administration shall develop a reporting system for
the purpose of communicating student progress and shall
provide copies to all students, parents, and guardians.

Report cards for grades 1-12, shall be issued four (4)
times during the school year.

At the middle school and senior high school, a mid-
progress report will be given four (4) times a year to
improve communication between a school and parents or
students regarding student achievement.

Elementary school mid-progress reports will remain
optional for fourth and fifth grade.

Any mid-progress reports shall be issued at the
midpoint of each quarter.

Whenever a student experiences an atypical change in
their grade, e.g., A to C or B to D or a failing grade,
it is the responsibility of the teacher to contact the
student's parent/guardian to inform the adult of the

specific problem that caused the negative change in
grading.

5200.6a The teacher shall further inform the
' parent/guardian what must be done to
remediate the present problem.

Progress reports (mid-progress or quarterly grades)

should be signed by the parent and returned to the
school.

Parent Conferences

5200.8a &indérggrten teachers shall meet with the
parents of each kindergarten student during
the first three months of each school year.

5200.8b At the elementary level (grades 1-5), parent-
teacher conferences will be scheduled during
the first three months of school, and

whenever the need may arise throughout the
year.

5200.8¢ At the secondary level (grades 6-12), parent-
teacher conferences are held in the fall and
as the need arises at the request of the
parent, student, teacher, or administration.



REPORT CARDS, MID-PROGRESS REPORTS, AND PARENT CONFERENCES 5200
(Continued)

5200.9

Grading System

Elementary
5200.9a There will be separate report cards for 4K,
5K, Grade 1, and Grade 2.
5200.9b Grades 3-5 are inclusive on one report card.
5200.9c Report cards for four year and five year
. kindergarten shall be issued two times per
year; the second and fourth marking periods.
5200.9¢c(1) Progress will be reported in
rubric style using the
following symbols:
+ Well Developed
v Making Progress
N Needs More Time for
Growth
5200.9d A rubric for Grade 1 shall be issued four (4)
times per year. Progress will be reported
using the following symbols.
1 Not Yet Developed
2 With Teacher Support
3 With Minimal Support
4 Independent Functioning
Elementary, Middle, and High School
5200.9e All report cards using letter grades or

numbers (Grades 2-12) will conform to the
following classifications:

93-100 Excellent
85-92 Above Average
77-84 Average

70-76 Below Average
0-69 Failure

Working to Potential But Below
Grade Level*

= With Modifications to the
Curriculum and/or Assessment*

X £ muowy

‘::3



REPORT CARDS, MID-PROGRESS REPORTS, AND PARENT CONFERENCES 5200

{Continued)

5200.9f

*Used at the elementary level.

I

WF

WP
M

Incomplete**
Withdrawn Failing**
Withdrawn Passing**
Medical Excuse**

**Used at the secondary level.

Grades for elementary itinerant classes (art,
music, and physical education) shall be
issued two times per year; the second and
fourth marking period. Progress will be
reported using the following symbols:

E =

S+

Exceptional /outstanding, Above and
beyond the qualifications for S+.
Prepared for class consistently.
Applies knowledge and skill.

Meets all "S" requirements.
Marked growth in knowledge and
skill. Follows suggestions for
improving work.

All assignments are completed.
Meets objectives. Evident growth
in knowledge and skill.

Finishes assignments (most of the
time). Minimal growth in knowledge
and skill. Minimal class
participation. Works with teacher
assistance.

(Conduct) Needs improvement.
Continual performance at this level
results in U.

Not finishing assignments. Lack of
class participation. Poor
attitude. Lack of growth in
knowledge and skill. Does not work
independently or cooperatively.



REPORT CARDS, MID-PROGRESS REPORTS, AND PARENT CONFERENCES 5200 (j?@
(Continued)

5200.10 Procedures for determining student grades are to be in
accordance with administrative guidelines.

Adopted: August 13, 1973
Revised: September 8, 1975
Revised: December 13, 1978
Revised: March 11, 1981
Revised: October 10, 1984
Revised: May 10, 1995
Revised: April 18, 1996
Revised: February 10, 1999

POLICIES\5200



POTTSTOWN SCHOOL DISTRICT

PUPIL PROGRESS AND PLACEMENT 5210

§210.1 Kindergarten Program

5210.

5210

5210.

5210

5210.

5210.

5210.

5210.

la

.1b

lc

.1d

le

1f

ig

1h

The Pottstown School District offers both a
four year-old and a five year-old
kindergarten program with a morning and
afternoon session of equal length (.5 time
programs) .

The decision to place students into either
session of kindergarten is the responsibility
of the elementary building principal.

Both kindergarten programs are designed to be
developmentally appropriate for the age of
the child.

The programs are all structured to meet the

social, emotional, and academic needs of the
students.

The curriculum emphasizes the acquisition of
readiness skills in reading and mathematics

presented at a pace to encourage a student's
positive adjustment.

The criteria for student placement into the
regular first grade program shall be
determined by a team consisting of the
building principal, the kindergarten teacher,
and other professional staff members who may
render assistance in making this decision;
i.e., the guidance counselor and school
psychologist.

A conference shall be conducted by the
building principal with the parents of any
student who is being recommended for
retention in SK kindergarten.

The final decision with reference to SK

kindergarten retention is the responsibility
of the parents according to state law.



PUPIL PROGRESS AND PLACEMENT (Continued) 5210

5210.2

tio

'IEQ lve
5210.2a

5210.2b

5210.2c¢c

5210.2d

5210.2e

Move t ion in G

Promotion - The term used to indicate that a
student has satisfactorily completed the
required academic work and met all other
requirements established for entrance into
the next grade.

Moved - The term used to indicate that a

. student will be assigned to the next grade.

A student shall be moved only when his/her
educational difficulties make it improbable
for him/her to succeed in the regular school
program and when retention would not improve
the situation for the child.

Elementary and Middle School Retentiopn - The
term used to indicate that a student shall be
required to repeat the grade.

(1) Retention occurs when a review of all
information available about the child
“indicates that the student has the
ability to achieve success in the
regular school program, but has failed
to meet the requirements for promotion.

(2) t is re ed t tudent no
retained more than once in each of the

following levelg: Elementary (K-5) and
Middle School (6-8). 1In exceptional
situations, the principal, the Assistant
Superintendent, and other professional
staff members shall meet jointly to
discuss additional retention.

(3) A student in senior high moves through

the grades towards graduation by the
accumulation of course credits only.

The following criteria and procedures shall
be used to determine the grade retention of
students in the elementary and middle school:

(1) Retention shall be considered for any
-student achieving a final grade of "F"
in two or more major subject areas.

O

@



PUPIL PROGRESS AND PLACEMENT (Continued) 5210

(a) In the middle school, a student who
has achieved three failures in
major subjects is not eligible for
summer school and is retained in
grade unless the principal and/or
the committee feels that the
student should be moved.

(2) Each teacher, at the conclugion of the

riod, sha e
the bui n incipal a 1i
studen on ed potent
or eligible to be moved to the next

.grade.

(3) 1t is the teacher's responsibility to
maintain.an accurate record of each
student.'s academic performance.

(4) The building principal shall review each
teacher's list and clarify any questions
or complete any information, which may
be useful in evaluating each case on an
individual basis.

(5) The principal will send a letter to the
parents of students who are in jeopardy
of failing for the year at the end of
the third quarter marking period.

(6) The building principal shall make
certain that all school records of each
student are completed and available for
review to determine the status of each
student.

(7) In elementary school, retention
decisions are generated by a committee
consisting of teachers, the building
principal, and any other professional
staff member, i.e., the guidance
counselor, the school psychologist, who
shall review the student's test scores,
and school records and make a
recommendation to the building principal
concerning the student's placement for
the succeeding school year.

(8) The final decision will be the
responsibility of the building
principal.




PUPIL PROGRESS AND PLACEMENT (Continued) 5210

5210.3 ummer S asse i ough Twelft e

5210.3a Classes are offered to achieve a passing
grade to middle and senior high school
students.

5210.3b Summer school courses are designed to serve
students who have received a grade of "F" in
a subject and who want to earn a passing
grade.

(1) A student taking a summer school course
may not receive a grade higher than "D"
(70-77) .

5210.3c Summer classes will be held only if enough
students are registered to make it possible
for the class to be self-supporting.

5210.3d Tuition payments are required at the time of
registration.

5210.3e Payments are refundable only if a class is
not conducted.

5210.4 Academic Requirements for Summer School

5210.4a Middle School

(1) A student failing one major course can
go to summer school, even though they
were not retained, to achieve a passing
grade.

(2) A student failing two or more courses is
retained but can go to summer school for
two subjects and would need to pass at
least one with a passing grade for
promotion.

(3) Students failing three major subject
areas may pot go to summer school for
make-up.

5210.4b High School

(1) .A student failing one major course can
go to summer school even though they
were not retained to achieve a passing
grade.

(2) A student failing two or more courses
can go to summer school for two
subjects.



PUPIL PROGRESS AND PLACEMENT (Continued) 5210

(3) A student failing three major subjects

can only attend summer school for two
subjects, thus potentially bringing up
two grades to a passing level and
retaining one failure.

Please refer also to the administrative guidelines concerning
promotion and retention.

Adopted: August 13, 1978
Reviged: December 13, 1978
Revised: February 11, 1981
Revised: April 18, 1996
Revised: June 24, 1996
Revised: March 11, 1998
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POTTSTOWN SCHOOL DISTRICT

REQUIREMENTS FOR HONOR ROLL, CLASS STANDING, AND GRADUATION 5220

5220.1

5220.2

Students attaining an academic grade of "B" or better
in required courses (86-100) for the previous nine week
marking period shall receive an honor roll card from
the Board of School Directors in recognition for
scholarship.

5220.1a

Elementary -

The subjects of reading, English,
mathematics, social studies, science, and
spelling will be the elementary courses used
to determine elementary Honor Roll candidates
in Grades 3, 4, and 5.

5220.1b Handwriting, art, music, and physical
education grades will not be used to compute
elementary Honor Roll standing.
5220.1c Middle School -
5220.1c(1) Honor Roll - B average in all
core courses, no C's allowed
in core courses - B in all
related arts with one C
allowed, the C cannot be lower
than an 81%.
5220.1c(2) High Honors - 93% in all core
subjects, no B's allowed in
core subjects - 93% in related
arts with one B allowed, the B
cannot be lower than a 90%.
5220.1d Senior High -
5220.1d4(1) Honor Roll - Average of 88, no
grade below 77, and no
incomplete grades.
5220.1d(2) Distinguished Honors - Average
of 96, no grade below 77, and
no incomplete grades.
The requirements for class standing (i.e. - Freshman,

Sophomore, Junior, and Senior) shall be established by
the administration and copies shall be posted for
interested students and residents.



REQUIREMENTS FOR HONOR ROLL, CLASS STANDING, AND GRADUATION 5220
(Continued)

5220.3

5220.4

5220.5

5220.6

5220.7

5220.8

5220.2a There will be a 10% weight given to honors,
advanced placement, and certain upper level
courses.

§220.2b We will rank all move-in students who can be
ranked utilizing a course by course exchange
where possible.

5220.2c No foreign exchange students will be ranked.

5220.2d A student must have been enrolled at
Pottstown High School for at least three full
years to be considered for valedictorian and
salutatorian of the Pottstown High School.

The Pottstown Middle School shall not provide any extra
weight for Grade 8 Algebra classes.

Individual students may request a copy of his/her class
rank after each marking period or as needed.

The requirements for graduation from the Pottstown High
School shall be established by the administrative staff
in accordance with state requirements and copies shall
be made available for interested students and
residents.

The high school graduation requirements established by
the Board of School Directors are contained in the high
school student handbook and the student course
selection handbook.

A student must have 26 credits and complete a high
school project to graduate.

The Pottstown School District shall issue two diplomas.

5220.8a Honors Diploma - Cumulative four year grade
point average of 96. .

5220.8b Regular Diploma - Completion of 26 credits
and a graduation project.

5220.8c Regular Diploma - Completion of a special
student's IEP.



REQUIREMENTS FOR HONOR ROLL, CLASS STANDING, AND GRADUATION 5220
{Continued)

5220.9

Adopted:
Revised:
Revised:
Revised:
Revised:
Revised:
Revisged:

POLICIES\§220

As per Act 73, .The Board of School Directors authorizes
the granting of a Pottstown High School diploma to any
honorably discharged veteran who served in the United
States military in World War II between September 16,
1940 and December 31, 1946, who attended high school
between 1937 and 1946 and who would have been a member
of a graduation class during the years 1941 - 1950 but
did not graduate from high school due to entry into
military service.

5220.9a The Board of School Directors may award a

diploma posthumously to a veteran who meets
the criteria outlined in section 5220.9.

5220.9b Candidates or representative family members
should make their requests known in writing
to the high school principal.

August 13, 1973
December 13, 1978
October 12, 1983
Octobexr 10, 1984
April 18, 1996
December 9, 1998
September 12, 2001



W“ POTTSTOWN SCHOOL DISTRICT

COMMENCEMENT, BACCALAUREATE 5230

5230.1 The Board of School Directors, upon recommendation of
the Superintendent of Schools, shall fix the date of
the school commencement and "shall pay such expenses in
connection therewith as it may determine."

$230.2 The commencement program shall be arranged under the
direction of the principal and the faculty and shall be
approved by the superintendent.

5230.3 The Board of School Directors and superintendent shall
issue a diploma at commencement to each student

satisfactorily completing the prescribed course of
instruction in the high school.

5230.4 All graduates will receive a diploma.

5230.5 A baccalaureate service may be held if organized and
totally run by the student body, and if it does not
involve the expenditure of public funds.

Legal Reference

School Laws of Pennsylvania
Sections 1504, 1613

Adopted: August 13, 1973
Revised: April 18, 1996
Revised: June 10, 1996
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POTTSTOWN SCHOOL DISTRICT

GRANTING OF POTTSTOWN HIGH SCHOOL DIPLOMA TO INDIVIDUALS NOT
COMPLETING THEIR EDUCATION AT POTTSTOWN SENIOR HIGH SCHOOL 5240

5240.1

5240.2

Pottstown High School students who have not success-
fully completed the requirements for their high school
diploma must meet all the following standards if they
would like to be considered for a Pottstown High School

diploma:

5240.1a

5240.1b

5240.1c

5240.14

The high school of the applicant's last
attendance was Pottstown Senior High School
where he/she must have been in regular
attendance for at least one full academic
school year.

Must secure a Commonwealth secondary school
diploma issued by the Pennsylvania Department
of Education.

Must complete one year (30 semester hours) of
study at a post secondary institution
licensed by appropriate state agency to grant
associate degrees or post associate degrees.

Exceptions to these requirements may be
approved by the Board of School Directors on
a case by case basis.

PROCEDURES :

5240.2a

5240.2b

5240.2¢c

5240.2d4

An application blank secured from the senior
high school principal's office must be
completed and returned to the senior high
school principal for verification.

The applicant must provide an official copy
of the GED test scores.

The applicant must provide an official
transcript of college credits.

It is the responsibility of the high school
principal to evaluate the applicant's
references and records and other pertinent
information based on the Pottstown School
District's educational requirements.



GRANTING OF POTTSTOWN HIGH SCHOOL DIPLOMA TO INDIVIDUALS NOT

COMPLETING THEIR EDUCATION AT POTTSTOWN SENIOR HIGH SCHOOL 5240
(Continued) :

5240.2¢e The high school principal shall present his
written findings and evaluation as well as
specific recommendations for awarding a
Pottstown High School diploma to the chief
administrator for Board consideration.

Adopted: September 10, 1986
Revised: April 18, 1996

POLICIES\65240



POTTSTOWN SCHOOL DISTRICT

INSTRUCTIONAL MATERIALS 5300

5300.1

5300.2

5300.3

5300.4

5300.5

5300.6

The Board of School Directors shall approve the
purchase of all furniture, equipment, textbooks, school
supplies, and other appliances for the use of the
public schools.

All furniture, equipment, books, school supplies, and
other appliances purchased by the Board of School
Directors shall be purchased in accordance with the
School Laws of the Commonwealth.

All newly adopted textbooks purchased by the Pottstown
School District shall be adopted by the Board of School
Directors at a regular meeting between the first day of
April and the first day of August.

The Superintendent shall report on where new textbooks
are needed, and after consultation with the teachers,
what textbooks shall be made without his
recommendations.

Supplementary textbooks, in quantities of twenty or
less, may be purchased any time for use in the schools.

The supplementary books which are requested by staff
shall be approved by the building principal and then by
the Director of Curriculum and Staff Development.

5300.6a Textbooks adopted by the school district are
expected to be used for a period of at least
five years.

5300.6b Damaged, destroyed or lost textbooks must be
paid for by the students.

5300.6c The cost of such books shall be computed by
allowing one-fifth of the original cost of
the textbooks as depreciation for each year
the book has been in use.

5300.6d When textbooks have been classified as worn-
out or obsolete, and cannot be used in other
buildings, they may be destroyed or
discarded.



INSTRUCTIONAL MATERIALS 5300

5300.7

5300.6e

Principals may distribute obsolete or worn-
out textbooks to students if (1) the textbook
is the type that may be of value to students
for home study, (2) the textbooks have been
stamped "DISCARDED" prior to distribution to
students and (3) the textbook is no longer
used in the district.

The Board of School Directors endorses the Library Bill
of Rights and Information Power: Guidelines for School

Media Services, prepared and published by the American

Library Association (see attached).

5300.7a

5300.7b

5300.7c

5300.74

5300.7e

5300.7£

Materials of various formats, traditional
print and electronic, are provided to enrich
and supplement the curriculum as well as to
provide recreational and informational
reading.

The library collections shall include
materials relating to all phases of the
educational program, and also supplementary
materials that will encourage students to
develop an interest in reading.

Each library collection shall include
materials to meet all levels of comprehension
within the range of student abilities.

The selection of materials for the libraries
shall be a cooperative effort among teachers,
students, librarians, and principals.

The selection of books shall be based on the
continued maintenance of a core collection
and the ongoing support of the various grade
level curricula, the continuation of the
learning process, the need for materials
which interest students, and the desire for

materials which supplement and enrich the
collection.

A challenge of a specific library book or
instructional material in our school district
media centers should be submitted on the
attached form to the Superintendent, who in
turn, will notify the Board of School
Directors.




INSTRUCTIONAL MATERIALS 5300

5300.7g

5300.7h

5300.7i

5300.77

Legal Reference

School Laws of Pennsylvania
Section 803

Adopted:
Revised:
Revised:

. Revisged:

Revised:

POLICIES\5300

August 13,
September
March 11,
April 18,
April 10,

The Superintendent will appoint a committee
including the head librarian, at least one
Board member, and faculty from the
appropriate fields.

The purpose of this committee will be to read
the book or review the material in question
and to judge whether or not the book conforms
to the standards as listed in the book
selection policy of the school district.

That committee will then report back to the
Superintendent with their recommendation.

Any appeal of the Superintendent's decision
concerning the book in question may then be
made through the Superintendent to the Board
of School Directors.

1973
8, 1975
1981
1996
2002



POTTSTOWN SCHOOL DISTRICT

UTILIZATION OF TECHNOLOGY 8301
5301.1 Philosophy
5301.1a The school district's technology is an integral

5301.

5301.2

5301.
5301.
5301.
5301
5301

5301.

5301.

5301.3

5301.

5301.

5301.

1b

part of the instructional program and serves as a
support system for district operations.

The protection of district interests, the
technology itself, and most of all the users (both
students and staff) is crucial.

Purpose of Use

Primary uses of district technology are as follows:

2a (1) for curriculum based instruction of students;

2a (2) school related activities;

2a (3) staff development;

.2a (4) adult education;

.2a (5) and/or for the administrative operations of

the district.

2b Students of the Pottstown School District may make
other appropriate and responsible use of
technology only with the authorization of a
district staff member.

2¢ Staff members are not to violate any contractual
limitations concerning the use of software.
Software shall not be copied or transferred
without the expressed permission of the District's
Technology Coordinator.

Operations

3a Employees and students are responsible to read and
understand the contents of this policy.

3b Faculty assigned to teach in classrooms which
incorporate technology shall inform students of
the responsibilities and penalties that are
imposed for misuse of technology.

3c Where district time and/or technologies are

utilized by staff members to create resources, the
product will be considered under the guidelines of
work for hire and will become the property of the
Pottstown School District.



UTILIZATION OF TECHNOLOGY (Continued) 5301

5301.3d Employees and students are responsible to know and
adhere to this policy and to all operational
guidelines related to technology.

5301.3e No user of district technology resources should
expect that any files, documents, or
communications are private.

5301.3f The District reserves the right to monitor and
copy any product created or accessed by utilizing
District technology resources.

5301.3g All district passwords must be registered with the
Coordinator of Data Processing or the Technology
Coordinator and users must be responsible for
assigned passwords.

5301.3h Students who inadvertently access a restricted
site are responsible to bring such action to the
immediate attention of their instructor/advisor.

5301.31 Employees who inadvertently access a restricted
site are responsible to immediately exit the site
and report these facts to their immediate
supervisor. (:T%

$301.3j Iindividuals are encouraged to report inappropriate
or irresponsible uses of technology to the
building principal or to the Superintendent of
Schools.

5301.4 Restricted Use/Illegal Activities

In accordance with the purposes stated in 5301.1 and 5301.2,
the following inappropriate or irresponsible use of
technologies will not be tolerated:

5301.4a Use of technology for defamatory, abusive,
obscene, profane, sexually oriented, threatening,
offensive and/or illegal materials will not be
permitted.

5301.4b Staff or students illegally accessing, altering,
damaging, or destroying any technology equipment,
computer network, computer software, or system
information within a school system or an external
system will be referred to the Pottstown Police
Department for investigation and possible
prosecution.
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5301.

5301.4c

5301.4d

5301.4e

5301.4f

@ 5301.4g
5301.

5301.4h

$301.41

5301.47

5301.4k

TECHNOLOGY (Continued) 5301

4b(1) Such violations in the case of students
may result in suspension and/or
expulsion and such violations on the
part of employees will constitute just
cause for dismissal.

Use of technology for commercial gain or profit is
not allowed.

Transferring copyrighted materials to or from any
Pottstown School District technology equipment
without the express consent of the owner of the
copyright is a violation of federal law and is
expressly prohibited.

Sharing individually assigned accounts and
passwords is prohibited.

Passwords are designed to protect and any attempt
to circumvent system security to gain unauthorized
access to technology resources is expressly
prohibited and subject to the appropriate
punishment.

Student and staff photographs and names that are
made available in district sponsored media are
permitted to be displayed on the district website.

4g(1) Student and staff photographs and names
may be displayed on other commercial
sites with specific written approval of
the Superintendent and parents.

Students shall not download any information from
the Wide Area Network/Internet unrelated to their
specific course of study without prior approval of
their instructor.

Employees shall contact the District Technology
Coordinator if excessively large files (over 30
minutes) are required to be downloaded.

Any commercial endorsement placed on or linked to
any web site of the Pottstown School District
requires the written approval of the
Superintendent of Schools. Reference Policy 8235.

Users will not use the district system for
political lobbying.
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5301.

5301.

5 Actions Resulting from Misuse

Inappropriate or irresponsible use of technologies will
result in the following actions:

5301.5a

In cases where a law or copyright has been
violated, a referral shall be made to appropriate
law enforcement officials.

5301.5a(1) 'Such violations in the case of students

5301.5b

5301.5c¢c

may result in suspension and/oxr
expulsion and such violations on the
part of employees will constitute just
cause for dismissal.

Student infractions which are not deemed illegal
will result in school discipline, as designated in
the student handbook, being imposed and/or
reviewed by the building principal.

Employee infractions which are not deemed illegal
but violate board policy will result in
administrative action consistent with the
district's progressive discipline policy.

5301.5c (1) Such violations may constitute just

"cause for dismissal.

6 Internet access shall be governed by the same rules and
regulations set forth in the foregoing section of
Policy 5301 relating to the utilization of technology.

5301.6a

5301.6b

Elementary School Students -

No elementary student will access the Internet
directly on his or her own. Internet access at
the elementary level will be limited to teacher-
directed and teacher-demonstrated use.

Middle School and High School -Students -

At the middle school, in 6th and 7th grade, no
student will access the Internet on his or her
own.

Starting in 8th grade, students will have the
opportunity to access Internet services at the
direction of a staff member. Internet access is
like a driving license; it is a privilege, not a
right, and may be removed if any portion of Policy
5301 is violated of if the privilege is abused in
any other way. Students in the middle school will
not access the Internet without direct supervision
by an adult; such as, a teacher or other staff
member (e.g., classroom aide).
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5301.

7 E-mail Accounts

5301.7a

§301.7b

5301.7¢

E-mail Accounts for Students: Students may have e-
mail access through a classroom account. Students
may be approved to use an e-mail account for
limited educational purposes.

E-mail Accounts for District Employees and Board
Members: District employees and Board members may
be provided with an individual account. An
application for an account must be submitted to
the data processing manager or the computer
coordinator.

Guest Accounts: Guests may receive an individual
account with the approval of a district
administrator if there is a specific, district-
related purpose requiring such access. Use of the
system by a guest must be specifically limited to
the district-related purpose. A signed agreement
is required and the signature of a parent or legal
guardian will be required if the guest is a minor.

8 Establishment of Websites

5301.8a

5301.

5301.8b

5301.8c¢

5301.84

5301.8e

The district may establish a website and develop
web pages that present information about the
district.

8a(l) A district appointed employee or third
party under the supervision and
direction of the Director of Community
Relations will be responsible for
maintaining the district website.

Web sites under the heading or affiliated with the
Pottstown School District will be considered as
district publications and will be subject to
approval by a district representative authorized
by the Superintendent.

Personal we eg. District employees, board
members or guest may not establish personal web
pages using district resources.

School or class web pages. Schools, classes, and
staff may establish web pages that present
information about the school or class activities
with the written permission of the building
principal or the Superintendent of Schools.

Adult (post-graduate) students may create websites
under the direction of a district employee.
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5301.8e(1) However, no links or affiliation with

the school district may be represented.

5301.8e(2) These sites may not be stored for access

on district equipment.

5301.8f Students may not establish personal websites with
any link or affiliation with the Pottstown School
District.

5301.9 Parental Notification and Responsibility

5301.9a The district will notify the parent or legal
guardian about the district system and the
policies governing its use.

5301.9b Recognizing its limitations, the district does use
filter systems to aid in the protection of
students and staff from inappropriate materials.

5301.9c¢ The district recognizes that parents or legal

guardians bear primary responsibility for
transmitting their particular set of family values
to their children. The district encourages
parents or legal guardians to specify to their
child(ren) what material is and is not acceptable
for their child(ren) to access through the
district system.

5301.10 School Board Use of Electronic Mail

5301.10a

5301.10b

5301.10c

5301.104

Use of electronic mail (e-mail) by school board
members should conform to the same standards of
judgment, propriety and ethics as other forms of
school board-related communication.

The school board shall not use e-mail as a
substitute for deliberations at board meetings or
for other communications or business properly
confined to board meetings.

Board members should be aware that e-mail and e-
mail attachments received or prepared for use in
board business or containing information relating
to board business may be regarded as public
records which may be inspected by any person upon
request, unless other made confidential by law.

Board members should avoid reference to .
confidential information about employees, students
or other matters in e-mail communications because
of the risk of improper disclosure. Board members
should comply with the same standards ‘as school
employees with regard to confidential information.
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@ 5301.11 District Limitation of Liability

5301.11a

5301.11b

The district makes no warranties of any kind,
either express or implied, that the functions or
the services provided by or through the district
system is error-free or without defect. The
district will not be responsible for any damage
users may suffer, including but not limited to,
loss of data or interruptions of service. The
district is not responsible for the accuracy or
quality of the information obtained through or
stored on the system. The district will not be
responsible for financial obligations arising
through the unauthorized use of the system.

District personnel are not responsible for
monitoring student use of the Internet or e-mail
when students are accessing the system from home.
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